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SECTION I-INVITATION TO TENDER 

Dear Sir/Madam, 

REQUEST FOR PROPOSAL FOR ASSET TAGGING, VERIFICATION AND 

VALUATION SERVICES FOR LAND, PLANT, MOTOR VEHICLES, MOVABLE 

ASSETS AND BUILDINGS AT KAIMOSI FRIENDS UNIVERSITY  

REFERENCE NO: KAFU/T/RFP/2/2026 /2027 

1. Kaimosi University invites sealed tenders for the Valuation of its assets, including land, 

buildings, motor vehicles, plant and equipment, furniture and fittings and biological 

assets. Tendering will be conducted under an open competitive tendering method using a 

standardized tender document and is open to all qualified and interested Tenderers. 

2. Qualified and interested tenderers may obtain further information and inspect the Tender 

Documents during office hours between 8.00a.m. And 5.00 p.m. at the address given 

below. Tender documents may be viewed and/or downloaded from the 

website:www.kafu.ac.ke or http://www.tenders.go.ke/. 

3. A complete set of tender documents may be obtained electronically free of charge. 

4. The Tenderers shall chronologically serialize and initialize in all pages of the tender 

documents submitted. 

5. Completed  tenders  must  be delivered  to  the  address  below   on  or   before 28th May, 

2026 at 11.00A.m. Electronic Tenders submission will not be permitted. 

6. Tenders will be opened immediately after the deadline date and time specified above or 

any deadline date and time specified later. Tenders will be publicly opened in the 

presence of the Tenderers' designated representatives who choose to attend at the address 

below. 

7. Late tenders will be rejected. 

8. The addresses referred to above are: 

9. Address for obtaining further information and for purchasing tender documents 

a. Name of Procuring Entity: 

Kaimosi Friends University 

1. Physical address for hand Courier Delivery to an office or Tender Box: 

Kaimosi Friends University, Main Campus, Administration Postal Address: 

385, Kaimosi 

1. Address for Submission of Tenders. 

The Vice Chancellor, Kaimosi Friends University, 385 –KAIMOSI 

 

http://www.tenders.go.ke/
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SECTION 2.I NSTRUCTIONS TO CONSULTANTS AND DATA SHEET  

GENERAL PROVISIONS 

1. Meanings/Definitions 

2. “Affiliate(s)” means an individual or an entity that directly or indirectly controls, is 

controlled by, or is under common control with the Consultant. 

3. “Applicable Law” means the laws and any other instruments having the force of law in 

Kenya. 

4. “Procuring Entity” means the entity that is carrying out the consultant selection process 

and signs the Contract for the Services with the selected Consultant. 

5. “Consultant” means a legally-established professional consulting firm or an entity that 

may provide or provides the Services to the Procuring Entity under the Contract. 

6. “Contract “means a legally binding written agreement signed between the Procuring 

Entity and the Consultant and includes all the attached documents listed in its Clause 1 

(the General Conditions of Contract (GCC), the Special Conditions of Contract (SCC), 

and the Appendices). 

7. “Data Sheet” means an integral part of the Instructions to Consultants (ITC) Section 2 

that is used to reflect specific assignment conditions to supplement, but not to overwrite, 

the provisions of the ITC. 

8. “Day” means a calendar day unless otherwise specified as "Business Day”. Business Day 

is any day that is an official working day in Kenya and excludes official public holidays. 

9. “Experts “means, collectively, Key Experts, Non-Key Experts, or any other personnel of 

the Consultant, Sub-consultant or Joint Venture member(s). 

10. “Government” means the Government of the Republic of Kenya. 

11. “In writing” means communicated in written form, such as by mail, e- mail, fax, 

including, if specified in the Data Sheet, distributed or received through the electronic-

procurement system used by the Procuring Entity, with proof of receipt. 

12. “Joint Venture (JV)” means an association with or without a legal personality distinct 

from that of its members, of more than one Consultant where one member has the 

authority to conduct all business for and on behalf of any and all the members of the JV, 

and where the members of the JV are jointly and severally liable to the Procuring Entity 

for the performance of the Contract. 

13. “Key Expert(s)” means an individual professional whose skills, qualifications, knowledge 

and experience are critical to the performance of the Services under the Contract and 

whose CV is considered in the technical evaluation of the Consultant's proposal. 

14. “ITC” (thisSectionoftheRFP)meanstheInstructionstoConsultants 

 

That provides the consultants with all the information needed to prepare their proposals. 
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1. “Letter of Repeal: The letter of invitation being sent by the Procuring Entity to the 

Consultants. 

2. “Non-Key Expert(s)” means an individual professional provided by the Consultant or its 

Sub-consultant and who is assigned to perform the Services or any part thereof under the 

Contract and whose CVs are not evaluated individually. 

3. “Proposal” means the Technical Proposal and the Financial Proposal of the Consultant. 

4. “Public Procurement  Regulatory   Authority   (PPRA)” means the statutory authority of 

the Government of Kenya that is mandated with the role of regulating and monitoring 

compliance with the public procurement law and regulations. 

5. “RFP” means the Request for Proposals to be prepared by the Procuring Entity for the 

selection of consultants. 

6. “Services” means the work to be performed by the Consultant pursuant to the Contract. 

7. “Sub-consultant” means an entity to whom the Consultant intends to subcontract any part 

of the Services while the Consultant remains responsible to the Procuring Entity during 

the whole performance of the Contract. 

v)“Terms of Reference (TORs)” means the Terms of Reference that explain the objectives, scope 

of work, activities, and tasks to be performed, respectively, responsibilities of the Procuring 

Entity and the Consultant, and expected results and deliverables of the assignment. 

The Procuring Entity named in the Data Sheet intends to select a consultant from those listed in 

the Request for Proposals (RFP), in accordance with the method of selection specified in the 

Data Sheet. 

The Consultant is invited to submit a Technical Proposal and a Financial Proposal for consulting 

services required for the assignment named in the Data Sheet. The Proposal will be the basis for 

negotiating and ultimately signing the Contract with the selected Consultant. 

The Consultants should familiarize themselves with the local conditions and take them into 

account in preparing their proposals, including attending a pre-proposal conference if one is 

specified in the Data Sheet. Attending any such pre-proposal conference is optional and is at the 

Consultants' expense. 

The Procuring Entity will timely provide, at no cost to the Consultants, the inputs, relevant 

project data, and reports required for the preparation of the Consultant's Proposal as specified in 

the Data Sheet. 

Conflict of interest 

• The Consultant is required to provide professional, objective, and impartial advice, 

always holding the Procuring Entity's interests paramount, strictly avoiding conflicts with 

other assignments or its own corporate interests and acting without any consideration for 

future work. 

• The Consultant has an obligation to disclose to the Procuring Entity any situation of 

actual or potential conflict that impacts its capacity to serve the best interest of the 
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Procuring Entity. Failure to disclose such situations may lead to the disqualification of 

the Consultant or the termination of its Contract. 

• Without limitation on the generality of the foregoing, and unless stated otherwise in the 

Data Sheet, the Consultants shall not be hired under the circumstances set forth below: 

I. Conflicting Activities 

Conflict between consulting activities and procurement of goods, works, or non-consulting 

services: affirm that has been engaged by the Procuring Entity to provide goods, works, or non-

consulting services for a project, or any of its Affiliates, shall be disqualified from providing 

consulting services resulting from or directly related to those goods, works, or non- consulting 

services. Conversely, a firm hired to provide consulting services for the preparation or 

implementation of a project, or any of its Affiliates, shall be disqualified from subsequently 

providing goods or works or non-consulting services resulting from or directly related to the 

consulting services for such preparation or implementation. 

II. Conflicting Assignments 

Conflict among consulting assignments: A Consultant (including its Experts and Sub-

consultants) or any of its Affiliates shall not be hired for any assignment that, by its nature, may 

conflict with another assignment of the Consultant for the same or for another Procuring Entity. 

III. Conflicting Relationships 

Relationship with the Procuring Entity's staff: a consultant (including its Experts and Sub-

consultants) that has a close business or personal relationship with senior management or 

professional staff of the Procuring Entity, who has the ability to influence the bidding process 

and: 

i. are directly or indirectly involved in the preparation of the Terms of Reference for 

the assignment 

ii.  (ii) the selection process for the Contract, or 

iii. The supervision of the Contract may not be awarded a Contract, unless the 

conflicts arising from such a relationship have been resolved in a manner that 

determines there is no conflict to affect this selection process. 

iv. Others 

Any other types of conflicting relationships as indicated in the Data Sheet. 

Unfair Competitive Advantage 

Fairness and transparency in the selection process require that the consultants or their Affiliates 

competing for a specific assignment do not derive a competitive advantage from having provided 

consulting services related to the assignment in question. To that end, the Procuring Entity shall 

indicate in the Data Sheet and make available to all Consultants together with this RFP all 

information that would, in that respect, give such Consultant any unfair competitive advantage 

over competing Consultants. 

Corrupt and Fraudulent Practices 
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Consultant firms or any of their members shall not be involved in corrupt, coercive, obstructive, 

collusive or fraudulent practices. Consultant firms or any of their members that are proven to 

have been involved in any of these practices shall be automatically disqualified and will not be 

awarded a contract. 

IV. Collusive practices 

• The Procuring Entity requires compliance with the provisions of the Competition Act 

2010, regarding collusive practices in contracting. Any Consultant found to have engaged 

in collusive conduct shall be disqualified, and criminal and/or civil actions may be 

imposed. To this effect, Consultants shall be required to complete and sign the 

“Certificate of Independent Proposal Determination” annexed to the Proposal Form. 

• In further pursuance of this policy, Consultants shall permit and shall cause their agents 

(where declared or not), subcontractors, sub-consultants, service providers, suppliers, and 

their personnel, to permit the Government and its agencies to inspect all accounts, records 

and other documents relating to any short-listing process, Proposal submission, and 

contract performance (in the case of award), and to have them audited by auditors, 

investigators or compliance officers. 

V. Eligibility 

In the selection of consultants, short-listing shall be composed of firms or individuals who 

belong to the same line of professional business and who are of almost the same capability. 

Unless otherwise specified in the Data Sheet, the Procuring Entity permits Consultants, including 

proposed experts, joint ventures and individual members from all countries and categories, to 

offer consulting services. The maximum number of members so far in the JV shall be specified 

in the TDS. 

The Competition Act of Kenya requires that firms wishing to tender as Joint Venture 

undertakings, which may prevent, distort or lessen competition in the provision of services, be 

prohibited unless they are exempt in accordance with the provisions of Section 25 of the 

Competition Act, 2010. JVs will be required to seek exemption from the Competition Authority. 

Exemption shall not be a condition for submission of proposals, but it shall be a condition of 

contract award and signature. A JV tenderer shall be given the opportunity to seek such an 

exemption as a condition of award and signature of the contract. Application for exemption from 

the Competition Authority of Kenya may be accessed from the websitewww.cak.go.ke 

Public Officers of the Procuring Entity, their Spouses, Children, Parents, Brothers or Sisters. 

Child, Parent, Brother or Sister of a Spouse, their business associates or agents and 

firms/organizations in which they have a substantial or controlling interest shall not be eligible to 

tender or be awarded a contract. Public Officers are also not allowed to participate in any 

procurement proceedings. 

It is the Consultant's responsibility to ensure that it’s Experts, joint venture members, Sub-

consultants, agents (declared or not), sub-contractors, service providers, suppliers and/or their 

employees meet the eligibility requirements. 

As an exception to the foregoing ITC6.1 and 6.2 above: 

http://www.cak.go.ke/
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1. Sanctions-Afirmoranindividualthathasbeendebarredfromparticipating in public 

procurement shall be ineligible to be awarded a contract, or to benefit from the contract, 

financially or otherwise, during the debarment period. The list of debarred firms and 

individuals is available from the website of PPRA, www.ppra.go.ke. 

2. Prohibitions-Firms and individuals of a country or goods in the country may be eligible 

if: 

1. As a matter of law or official regulations, Kenya prohibits commercial relations with that 

country; or 

2. By an act of compliance with a decision of the United Nations Security Council taken 

under Chapter VII of the Charter of the United Nations, Kenya prohibits any import of 

goods or services from that country or any payments to any country, person, or entity in 

that country. 

3. Restrictions for Government-owned Enterprises-Government-owned enterprises or 

institutions in Kenya shall be eligible only if they can establish that they 

a. Are legally and financially autonomous, 

b. Operate under commercial law, and 

c. That they are not dependent agencies of the Procuring Entity. 

4. Restrictions for public employees-Government officials and civil servants and employees 

of public institutions shall not be hired for consulting contracts. 

Margin of Preference and Reservations -No margin of preference shall be allowed in the 

selection of consultants. Reservations may, however, be allowed to a specific group of 

businesses (these groups are Small and Medium Enterprises, Women Enterprises, Youth 

Enterprises and Enterprises of persons living with disability, as the case may be), and who are 

appropriately registered as such by the authority to be specified in the Data Sheets. A procuring 

entity shall ensure that the invitation to submit proposals specifically includes only businesses or 

firms belonging to one group. 

VI. Preparation of Proposals 

I. General Considerations 

In preparing the Proposal, the Consultant is expected to examine the RFP in detail. Material 

deficiencies in providing the information requested in the RFP may result in rejection of the 

Proposal. 

 

II. Cost of Preparation of Proposal 

The Consultant shall bear all costs associated with the preparation and submission of its 

Proposal, and the Procuring Entity shall not be responsible for or liable for those costs, 

regardless of the conduct or outcome of the selection process. The Procuring Entity is not bound 

to accept any proposal and reserves the right to annul the selection process at any time prior to 

Contract award, without incurring any liability to the Consultant. 
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III. Language 

The Proposal, as well as all correspondence and documents relating to the Proposal, exchanged 

between the Consultant and the Procuring Entity, shall be written in the English language. 

IV. Documents Comprising the Proposal 

The proposal shall comprise the documents and forms listed in the Data Sheet. 

The Consultant shall declare in the Financial Proposal Submission Form that, in competing for 

and executing a contract, it shall undertake to observe the laws of Kenya against fraud and 

corruption, including bribery, as well as against anti-competitive practices, including bid rigging. 

The Consultant shall furnish information on commissions, gratuities and fees, if any, paid or to 

be paid to agents or any other party relating to this Proposal and, if awarded, Contract execution, 

as requested in the Financial Proposal Submission Form. 

V. Only One Proposal 

The Consultant (members of any Joint Venture) shall submit only one Proposal, either in its own 

name or as part of a Joint Venture in another Proposal. If a Consultant, including any Joint 

Venture member, submits or participates in more than one proposal, all such proposals shall be 

disqualified and rejected. This does not, however, preclude Sub-consultant, or the Consultant's 

staff, from participating as Key Experts and Non-Key Experts in more than one Proposal when 

circumstances justify and if stated in the Data Sheet. 

Members of a joint venture may not also make an individual Proposal, be a subcontractor or be 

part of another joint venture for the purposes of the same Contract. 

Should a Joint Venture subsequently win the Contract, it shall consider whether an application 

for exemption from the Competition Authority of Kenya is merited pursuant to Section 25 of the 

Competition Act 2010. 

 

 

VI. Proposal Validity 

Proposal Validity Period 

The Data Sheet indicates the period during which the Consultant's Proposal must remain valid 

after the Proposal submission deadline. 

During this period, the Consultant shall maintain its original Proposal without any change, 

including the availability of the Key Experts, the proposed rates and the total price. 

If it is established that any Key Expert nominated in the Consultant's Proposal was not available 

at the time of Proposal submission or was included in the Proposal without his/her confirmation, 

such Proposal shall be disqualified and rejected for further evaluation and may be subject to 

sanctions in accordance with ITC 5. 
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Extension of Validity Period 

The Procuring Entity will make its best effort to complete the negotiations within the proposal's 

validity period. However, should the need arise, the Procuring Entity may request, in writing, all 

Consultants who submitted Proposals prior to the submission deadline to extend the Proposals' 

validity. 

If the Consultant agrees to extend the validity of its Proposal, it shall be done without any change 

in the original Proposal and with the confirmation of the Availability of the Key Experts, except 

as provided in ITC12.7. 

The Consultant has the right to refuse to extend the validity of its Proposal, in which case such 

Proposal will not be further evaluated. 

VI. Specific considerations 

i. Substitution of KeyExperts at the Validity Extension 

If any of the Key Experts become unavailable for the extended validity period, the Consultant 

shall provide a written adequate justification and evidence satisfactory to the Procuring Entity 

together with the substitution request. In such case, a replacement Key Expert shall have equal or 

better qualifications and experience than those of the originally proposed Key Expert. The 

technical evaluation score, however, will remain to be based on the evaluation of the CV of the 

original Key Expert. 

If the Consultant fails to provide a substitute Key Expert with equal or better qualifications, or if 

the reasons provided for the replacement or justification are unacceptable to the Procuring Entity, 

such Proposal will be rejected. 

 

ii. Sub-Contracting 

The Consultant shall not subcontract the whole or part of the Services without reasonable 

justification and written approval of the Procuring Entity. 

iii. Clarification and Amendment of RFP 

The Consultant may request clarification of any part of the RFP during the period indicated in 

the Data Sheet before the Proposals' submission deadline. 

Any request for clarification must be sent in writing, or by standard electronic means, to the 

Procuring Entity's address indicated in the Data Sheet. The Procuring Entity will respond in 

writing, or by standard electronic means, and will send written copies of the response (including 

an explanation of the query but without identifying its source) to all Consultants. Should the 

Procuring Entity deem it necessary to amend the RFP as a result of clarification, it shall do so 

following the procedure described below: 

At any time before the proposal submission deadline, the Procuring Entity may amend the RFP 

by issuing an amendment in writing or by standard electronic means. The amendment shall be 

sent to all invited Consultants and will be binding on them. The Consultants shall acknowledge 

receipt of all amendments in writing. 
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If the amendment is substantial, the Procuring Entity may extend the proposal submission 

deadline to give the Consultants reasonable time to take the amendment into account in their 

Proposals. 

The Consultant may submit a modified Proposal or a modification to any part of it at any time 

prior to the proposal submission deadline. No modifications to the Technical or Financial 

Proposal shall be accepted after the deadline. 

iv. Preparation of Proposals–Specific Considerations 

While preparing the Proposal, the Consultant must give particular attention to the following: 

If a consultant considers that it may enhance its expertise for the assignment by associating with 

other consultants in the form of a Joint Venture or as Sub-consultants, it may do so long as only 

one Proposal is submitted, in accordance with ITC 11. Above. A Consultant cannot associate 

with shortlisted Consultant(s). When associating with non- shortlisted/non-invited firms in the 

form of a joint venture or a sub- consultancy, the shortlisted/invited Consultant shall be a lead 

member. If shortlisted/invited Consultant associates with each other, any of them can be a lead 

member 

The procuring Entity may indicate in the Data Sheet the estimated amount or the Key Experts' 

time input (expressed in person-month), or the procuring entity's estimated total cost of the 

assignment, but not both. This estimate is indicative and the Proposal shall be based on the 

Consultant's own estimates for the same. This clause shall not apply when using Fixed Budget 

selection method. 

For assignments under the Fixed-Budget selection method, the estimated Key Experts' time input 

shall not be disclosed. Total available budget, with an indication whether it is inclusive or 

exclusive of taxes, is given in the Data Sheet, and the Financial Proposal shall not exceed this 

budget. 

KeyExperts shall not appear in more than one proposal unless so allowed in the Data Sheet. 

Invited firms must confirm and ensure their Key experts do not appear in proposals of other 

invited firms, otherwise proposalswith key experts appearing in other proposals will be rejected. 

a) Technical Proposal Format and Content 

The Technical Proposal shall be prepared using the Standard Forms provided in Section 3 of the 

RFP and shall comprise the documents listed in the Data Sheet under ITC10.1. The Technical 

Proposal shall not include any financial information. A Technical Proposal containing material 

financial information shall be declared non-responsive. 

Consultant shall not propose alternative Key Experts. Only one CV shall be submitted for each 

Key Expert position. Failure to comply with this requirement will make the Proposal non-

responsive. 
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b) Financial Proposal 

The Financial Proposal shall be prepared using the Standard Forms provided in Section 4 of the 

RFP. It shall list all costs associated with the assignment, including (a) remuneration for Key 

Experts and Non-Key Experts, (b) reimbursable expenses indicated in the Data Sheet. 

Irrespective of the consultant selection method, any consultant that does not submit an itemized 

and priced financial proposal or merely refers the Procuring Entity to other legal instruments for 

the applicable minimum remuneration fees shall be considered non-responsive. 

c) Price Adjustment 

For assignments with a duration exceeding 18 months, a price adjustment provision for foreign 

and/or local inflation for remuneration rates applies, as stated in the Data Sheet. 

d) Taxes 

The Consultant and its Sub-consultants and Experts are responsible for meeting all tax liabilities 

arising out of the Contract unless stated otherwise in the Data Sheet. Information on taxes in 

Kenya is provided in the Data Sheet. 

 

 

 

 

e) Currency of Proposal 

The Consultant may express the price for its Services in the currency or currencies as stated in 

the Data Sheet. If indicated in the Data Sheet, the portion of the price representing local cost 

shall be stated in Kenya Shillings. 

f) Currency of Payment 

Payment under the Contract shall be made in the currency or currencies in which the payment is 

requested in the Proposal. 

VIII. SUBMISSION, OPENING AND EVALUATION 

1. Submission, Sealing, and Marking of Proposals 

The Consultant shall submit a signed and complete Proposal comprising the documents and 

forms in accordance with ITC 10 (Documents Comprising Proposal). Consultants shall mark as 

“CONFIDENTIAL” information in their Proposals which is confidential to their business. This 

may include proprietary information, trade secrets or commercial or financially sensitive 

information. The submission can be done by mail or by hand. If specified in the Data Sheet, the 

Consultant has the option of submitting its Proposals electronically. 

An authorized representative of the Consultant shall sign the original submission letters in the 

required format for both the Technical Proposal and the Financial Proposal and shall initial all 

pages of both. The authorization shall be in the form of a written power of attorney attached to 

the Technical Proposal. 
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A Proposal submitted by a Joint Venture shall be signed by all members so as to be legally 

binding on all members, or by an authorized representative who has a written power of attorney 

signed by each member's authorized representative. 

Any modifications,revisions, Interlineations, erasures, or overwritings shall be valid only if they 

are signed or initialed by the person signing the Proposal. 

The signed Proposal shall be marked “ORIGINAL”, and its copies marked “COPY” as 

appropriate. The number of copies isindicated inthe DataSheet. All copies shall be made from the 

signed original. If there are discrepancies between the original and the copies, the original shall 

prevail. 

 

2. Sealing and Marking of Proposals 

The firm shall deliver the Proposals in a single sealed envelope, or as a single sealed package, or 

in a single sealed container bearing the name and reference number of the assignment, addressed 

to the Procuring Entity and a warning “DO NOT OPEN BEFORE 29TH APRIL 2026 (The time 

and date for proposal opening date”. Within the single envelope, package or container, the Firm 

shall place the following separate, sealed envelopes: 

In the single sealed envelope, or in a single sealed package, or in a single sealed container, the 

following documents shall be enclosed and shall be addressed as follows: 

In an envelope, package, or container marked “ORIGINAL”, all documents comprising the 

Technical Proposal, as described in ITC11; 

In an envelope, package, or container marked “COPIES”, all required copies of the Technical 

Proposal. 

In an envelope, package, or container marked “ORIGINAL”, all required copies of the Financial 

Proposal; and 

The inner envelope, packages, or contract should bear the name and address of the Procuring 

Entity. 

BearthenameandaddressoftheFirm; and 

Bear the nameand Reference number of the Assignment. 

If an envelope, package, or container is not sealed and marked as required, the Procuring Entity 

will assume no responsibility for the misplacement or premature opening of the proposal. 

Proposals that are misplaced or opened prematurely will not be accepted. 

The Proposal or its modifications must be sent to the address indicated in the Data Sheet and 

received by the Procuring Entity no later than the deadline indicated in the Data Sheet, or any 

extension to this deadline. Any proposal or its modification received by the Procuring Entity 

after the deadline shall be declared late and rejected and promptly returned unopened. 

3. Confidentiality/Canvassing 

From the time the Proposals are opened to the time the Contract is awarded, the Consultant 

should not contact the Procuring Entity on any matter related to its Technical and/or Financial 

Proposal. Information relating to the evaluation of Proposals and award recommendations shall 
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not be disclosed to the Consultants who submitted the Proposals or to any other party not 

officially concerned with the process until the publication of the Contract award information. 

AnyattemptbyConsultantsoranyoneonbehalfoftheConsultanttoinfluence 

improperlytheProcuringEntityintheevaluationoftheProposalsorContract 

awarddecisionsmayresultintherejectionof itsProposaland maybe subject to the application of 

prevailing PPRA's debarment procedures. 

Notwithstanding the above provisions,from the time of the Proposals' opening to the time of 

Contract award publication, if a Consultant wishes to contact the Procuring Entity on any matter 

related to the selection process, it should do so only in writing. 

4. Technical Proposals 

The Procuring Entity's opening committee shall conduct the opening of the Technical Proposals 

in the presence of the Consultants' authorized representatives who choose to attend (in person, or 

online if this option is offered in the Data Sheet). The opening date, time and the address are 

stated in the Data Sheet. The envelopes with the Financial Proposal shall remain sealed and shall 

be securely stored by the Procuring Entity or with a reputable public auditor or independent 

authority until they are opened in accordance with ITC 22. 

At the opening of the Technical Proposals the following shall be read out: (I) the name and the 

country of the Consultant or, in case of a Joint Venture, the name of the Joint Venture, then the 

name of the lead member, and then the names and the countries of all members; 

(ii)thepresenceorabsenceofdulysealedenvelope 

withtheFinancialProposal;(iii)anymodificationstotheProposalsubmitted 

priortoproposalsubmissiondeadline;and(iv)anyotherinformationdeemed appropriate or as 

indicated in the Data Sheet. 

5. Proposals Evaluation 

SubjecttoprovisionofITC15.1, the evaluators of the Technical Proposals shall have no access to 

the Financial Proposals until the technical evaluation is concluded and after the Procuring Entity 

notifies all the Consultants in accordance with ITC 22.1. 

The Consultant is not permitted to alter or modify its Proposal in any way after the proposal 

submission deadline except as permitted under ITC12.7. While evaluating the Proposals, the 

Evaluation Committee will conduct the evaluation solely on the basis of the submitted Technical 

and Financial Proposals. 

6. Evaluation of Technical Proposals 

The Procuring Entity's evaluation committee shall evaluate the Technical Proposals that have 

passed the eligibility and mandatory criteria, on the basis of their responsiveness to the Terms of 

Reference and the RFP.The eligibility and mandatory criteria shall include the following, and 

any other that may be included in the Data sheet. 

7. The firm has submitted the required number of copies of the Technical Proposals. 

The firm has submitted a sealed financial proposal. 

The proposal is valid for the required number of days. 
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The Technical Proposal is signed by the person with the power of attorney, without material 

deviation, reservation, or omission. 

The Technical Proposal is complete with all the forms and required documentary evidence 

submitted. 

A valid tax compliance certificate or tax exemption certificate issued by the Kenya Revenue 

Authority in accordance with ITT 3.14 for Kenyan firms. 

Key Experts are from eligible countries. 

Key Experts do not appear in more than one proposal, if so required. 

A short-listed firm has not participated in more than one proposal, if so required. 

The Consultants is not in insolvency, in receivership, bankrupt or in the process of being wound 

up. 

The Consultant, its sub-consultants, and experts have not engaged in or been convicted of corrupt 

or fraudulent practices. 

The Consultant is neither precluded from entering into a Contract nor barred by PPRA. 

The firm has not proposed employing public officials, civil servants, and employees of public 

institutions. 

The Consultant, its sub-consultants, and experts have no conflicts of interest. 

Each responsive proposal will be given a technical score. A proposal shall be rejected at this 

stage if it does not respond to important aspects of the RFP or if it fails to achieve the minimum 

technical score indicated in the Data Sheet. 

IX. Public Opening of Financial Proposals 

UnsuccessfulProposals 

After the technical evaluation is completed, the Procuring Entity shall notify those Consultants 

whose Proposals were considered non-responsive to the RFP and TOR or did not meet the 

minimum qualifying technical score, advisingthemthe for;(ii)provide information relating to the 

Consultant's overall technical score, as well as scores obtained for each criterion and sub-

criterion Contract signing; and (iv ) notify them of the date, time and location of the public 

opening of the Financial Proposals and invite them to attend. 

• Financial Proposals for QBS, CQ, and SSS 

Following the ranking of the Technical Proposals, when the selection is based on QBS or CQS, 

the top-ranked Consultant is invited to negotiate the Contract. Only the Financial Proposal for 

the technically top-ranked Consultant was opened by the opening committee. All other Financial 

Proposals shall be returned unopened after the Contract negotiations are successfully concluded 

and the Contract is signed with the successful Consultant. 

When the selection is based on the SSS method and if the invited Consultant meets the minimum 

technical score required to pass, the financial proposal shall be opened, and the Consultant 

invited to negotiate the contract. 
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• Financial Proposals for QCBS,FBS,LCS 

Following the ranking of the Technical Proposals,andafterinternalapprovals, The ProcuringEntity 

shall simultaneously notify in writing those Consultants whose Proposals were considered 

responsive to the RFP and TOR, and that have achieved the minimum qualifying technical score, 

advising them the following: 

i. their Proposal was responsive tothe RFP andTOR andmet the minimum qualifying 

technical score; 

ii. provide information relating to the Consultant's overall technical score, as well as scores 

obtained for each criterion and sub-criterion; 

iii.  their Financial Proposal will be opened at the public opening of Financial Proposals; 

and 

iv. Notify them of the date, time, and location of the public opening and invite them for the 

opening of the Financial Proposals. 

• Opening of Financial Proposals 

The opening date should allow the Consultants sufficient time to decide to attend the opening 

and shall be no less than five (5) Business Days from the date of notification of the results of the 

technical evaluation described in ITC 22.1 and 22.2. 

The Consultant's attendance at the opening of the Financial Proposals (in person, or online if 

such an option is indicated in the Data Sheet) is optional and is at the Consultant's choice. 

The Financial Proposals shall be opened publicly by the Procuring Entity's 

 

Opening committee in the presence of the representatives of the consultants and anyone else who 

chooses to attend. Any interested party who wishes to attend this public opening, should contact 

the Procuring Entity as indicated in the Data Sheet. At the opening, the names of the Consultants, 

and the overall technical scores, including the breakdown by criterion, shall be read aloud. The 

Financial Proposals will then be inspected to confirm that they have remained sealed and 

unopened. These Financial Proposals shall be opened, and the total prices shall be read aloud and 

recorded. Copies of the contract shall be sent to all Consultants who submitted Proposals. 

1. Correction of Errors 

Activities and items described in the Technical Proposal but not priced in the Financial Proposal, 

shall be assumed to be included in the prices of other activities or items, and no corrections are 

made to the Financial Proposal. 

Time-Based Contracts-If a time-based contract form is included in the RFP,in case of 

discrepancy between (i) a partial amount(sub-total) and the total amount, or(ii) between the 

amount derived by multiplication of unit price with quantity and the total price, or (iii) between 

figures and words, the latter will prevail. In case of discrepancy between the Technical and 

Financial Proposals in indicating quantities of input, the Technical Proposal prevails, and the 
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Procuring Entity’s evaluation committee shall correct the quantification indicated in the 

Financial Proposal so as to make it consistent with that indicated in the Technical Proposal, 

apply the relevant unit price included in the Financial Proposal to the corrected quantity, and 

correct the total Proposal cost. 

Lump-Sum Contracts – If a Lump-Sum contract form is included in the RFP, the Consultant is 

deemed to have included all prices in the Financial Proposal, so neither arithmetical correction 

nor price adjustments shall be made. The total price, net of taxes as specified in ITC 24 below, as 

stated in the Financial Proposal (Form FIN-1), shall be considered the offered price. 

2. Taxes 

Subject to ITC 24.2, all taxes are deemed to be included in the Consultant’s financial proposal as 

separate items, and, therefore, considered in the evaluation. 

All local identifiable taxes levied on the contract invoices (such as sales tax, VAT, excise tax, or 

any similar taxes or levies) and in come and withholding tax payable to Kenya on the 

remuneration of non-resident Experts for the services rendered in Kenya are dealt with in 

accordance with the instructions in the Data Sheet. 

3. Conversion to Single Currency 

For the evaluation purposes, prices shall be converted to a single currency using. 

4. AbnormallyLowPrices 

An Abnormally Low Price is one where the financial price, in combination with other constituent 

elements of the proposal, appears unreasonably low to 

 

The extent to which the price raises material concerns with the Procuring Entity as to the 

capability of the Consulting firm to perform the Contract for the offered price. 

In the event of identification of a potentially Abnormally Low Price by the evaluation 

committee, the Procuring Entity shall seek written clarification from the firm, including a 

detailed price analysis of its price in relation to the subject matter of the contract,scope,delivery 

schedule, allocation of risks and responsibilities and any other requirements of the RFP 

document. 

After evaluation of the price analysis, if the ProcuringEntity determines that the firm has failed to 

demonstrate its capability to perform the contract for the offered price, the Procuring Entity shall 

reject the firm’s proposal. 

1. AbnormallyHighPrices 

An abnormally high price on the new proposal, in combination with other constituent elements 

of the proposal, appears unreasonably too high to the extent that the Procuring Entity is 

concerned that it (the Procuring Entity) may not be getting value for money or it may be paying 

too high a price for the contract compared with market prices or that genuine competition 

between consultants is compromised. 

In case of an abnormally high tender price, the Procuring Entity shall make a survey of the 

market prices, check if the estimated cost of the contract is correct, and review the RFP to check 
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if the specifications,TOR, scopeofwork and conditions of contract are contributory to the 

abnormally high proposals. The Procuring Entity may also seek written clarification from the 

Consultants on the reason or the high proposal price. The Procuring Entity shall proceed as 

follows: 

If the proposal price is abnormally high based on the wrong estimated cost of the contract, the 

Procuring Entity may accept or not accept the proposal depending on the Procuring Entity’s 

budget considerations. 

If specifications, TOR, scope of work and/or conditions of contract are contributory to the 

abnormally high proposal prices, the Procuring Entity shall reject all proposals and may re-invite 

for proposals for the contract based on revised estimates, specifications, TOR, scope of work and 

conditions of contract. 

If the Procuring Entity determines that the Proposal Price is abnormally too high because 

genuine competition between Consultants is compromised (often due to collusion, corruption, or 

other manipulations),the Procuring  Entity shall reject all Proposals and shall institute or cause 

competent Government Agencies to institute an investigation on the cause of the compromise, 

before re-inviting for proposals. 

2. Combined Quality and Cost Evaluation 

3. Qualityand Cost-Based Selection(QCBS)Method 

In the case of Quality and Cost Based Selection (QCBS), the total score is calculated by 

weighing the technical and financial scores and adding them as per the formula and instructions 

in the Data Sheet. The Consultant who achieves the highest combined technical and financial 

score will be notified and invited for negotiations. 

4. FixedBudgetSelection(FBS)Method 

• InthecaseofFBS, those proposals that exceed the budget indicated in ITC14.1.4 of the 

Data Sheet shall be rejected. The Procuring Entity’s evaluation committee will select the 

Consultant with the highest-ranked Technical Proposal that does not exceed the budget 

indicated in the RFP, notify and invite such Consultant to negotiate the Contract. 

1. LeastCost Selection(LCS)Method 

In the case of Least-Cost Selection (LCS), the Procuring Entity’s evaluation committee will 

select the Consultant whose Proposal is the lowest evaluated total price among those Proposals 

that achieve the minimum technical score required to pass, notify the Consultant, and invite the 

Consultant to negotiate the Contract. 

2. Combined Technical and Evaluation Report 

The evaluation committee shall prepare a combined technical and financial evaluation report, 

with specific recommendations for award or otherwise and subject to the required approvals 

within the Procuring Entity prior to notifications and invitation of Consultant for negotiations. 

3. Notification of Intention to enter into a Contract/Notification of Award 

The Procuring Entity shall send to each Consultant (that has not already been notified that it has 

been unsuccessful) the Notification of Intention to Award the Contract to the successful 



21 

 

Consultant. The Notification of Intention to enter into a Contract/Notification of Award 

shall contain, at a minimum,thefollowing information: 

The name and address of the Consultant with whom the Procuring Entity successfully negotiated 

a contract. The contract price of the successful Proposal. 

A statement of the reasons why the recipient’s proposal was unsuccessful 

The expiry date of the Standstill Period,and 

Instructions on how to request a debriefing and/or submit a complaint during the standstill 

period. 

4. Stand stillPeriod 

The Standstill Period shall be the number of days stated in the Data Sheet.The Standstill Period 

commences the day after the date the Procuring Entity has transmitted to each Consultant (that 

has not already been notified that it has been unsuccessful) the Notification of Intention to 

Award the Contract. The Contract shall not be signed earlier than the expiry of the Standstill 

Period. This period shall be allowed for aggrieved consultants to lodge an appeal.The procedure 

for appeal and the authority to determine the appeal or complaint is as indicated in the Data 

Sheet. 

X. NEGOTIATIONS AND AWARD 

1. Negotiations 

The negotiations will be held at the date and address indicated in the Data Sheet with the 

Consultant’s representative(s) who must have the written power of 

 

Attorney  to negotiate and sign a contract on behalf of the Consultant. 

• The evaluation committee shall prepare minutes of negotiation that have been signed by 

the Accounting Officer and the Consultant’s authorized representative. 

1. Availability of Key Experts 

The invited Consultant shall confirm the availability of all Key Experts included in the Proposal 

as a pre-requisite to the negotiations, or, if applicable, a replacement in accordance with 

ITC12.Failure to confirm the Key Experts’ availability may result in the rejection of the 

Consultant’s Proposal and the Procuring Entity proceeding to negotiate the Contract with the 

next-ranked Consultant. 

• Notwithstanding the above, the substitution Key Experts at the negotiations may be 

considered if due solely to circumstances outside the reasonable control of and not 

foreseeable by the Consultant, including but not limited to death or medical incapacity. In 

such case, the Consultant shall offer a substitute Key Expert within the period of time 

specified in the letter of invitation to negotiate the Contract, who shall have equivalent or 

better qualifications and experience than the original candidate. 

• Technical negotiations 



22 

 

The technical negotiations include discussions of the Terms of Reference (TORs), the proposed 

methodology, the Procuring Entity’s inputs, the special conditions of the Contract, and finalizing 

the “Description of Services “part of the Contract. These discussions shall not substantially alter 

the original scope of services under the TOR or the terms of the contract, lest the quality of the 

final product, its price, or the relevance of the initial evaluation be affected. 

(a) Financial negotiations 

The financial negotiations include the clarification of the Consultant’s tax liability in Kenya and 

how it should be reflected in the Contract. All applicable taxes shall be itemized separately and 

included in the contract price. 

• If the selection method included cost as a factor in the evaluation (that is, QCBS, FBS, 

and LCS), the unit rates and the total price stated in the Financial Proposal for a Lump-

Sum contract shall not be negotiated. 

Where QBS or CQS methods were used for a Lump-sum Contract as indicated in the RFP, the 

unit rates negotiations shall not take place, except when the offered Key Experts and Non-Key 

Experts’ remuneration rates are much higher than the typically charged rates by consultants in 

similar contracts or the professional practice. In such cases, the Procuring Entity may ask for 

clarifications and, if the fees are very high, ask to change the rates. /The format for (I) providing 

information on remuneration rates in the case of QB Sand CQS; and (ii) clarifying remuneration 

rates’ structure under this Clause, is provided in Appendix A to the Financial Form FIN-3: 

Financial Negotiations –Breakdown of Remuneration Rates. If, after the clarifications, the price 

is still considered too high, the Procuring Entity may terminate the negotiation and invite the 

next-ranked Consultant to open its financial proposal and negotiate the contract. 

In the case of a Time-Based contract, negotiation of unit rates shall not take 

 

Place, except when the Key Experts and Non-Key Experts’ remuneration rates are much higher 

than the typically charged rates by consultants in similar contracts. In such case, the Procuring 

Entity may ask for clarifications and, if the fees are very high, ask for a combined rate. The 

format for (I) providing information on remuneration rates in the case of QBS and CQS; and (ii) 

clarifying remuneration rates ‘structure under this Clause, is provided in Appendix A to the 

Financial Form FIN-3: Financial Negotiations- Breakdown of Remuneration Rates. If, after the 

clarifications, the price is still considered too high, the Procuring Entity may terminate the 

negotiation and invite the next-ranked Consultant for negotiations. 

• Where SSS method was used as indicated in the RFP, both the unit rates and total price 

shall be negotiated. If the negotiations fail, the Procuring Entity shall terminate the 

Consultant selection process. In that event, the Procuring Entity shall review the 

consultancy requirements and market conditions prior to deciding to use an appropriate 

selection method to again procure the consulting services. 

1. Conclusion of Negotiations 
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The negotiations are concluded with a review of the finalized draft Contract, which then shall be 

initialed by the Accounting Officer and the Consultant’s authorized representative and minutes 

prepared to record the outcome of the negotiations. 

If the negotiations fail, the Procuring Entity shall inform the Consultant in writing of all pending 

issues and disagreements and provide a final opportunity to the Consultant to respond. If 

disagreement persists, the Procuring Entity shall terminate the negotiations, informing the 

Consultant of the reasons for doing so. The Procuring Entity will invite the next-ranked 

Consultant to negotiate a contract. Once the Procuring Entity commences negotiations with the 

next-ranked Consultant, the Procuring Entity shall not reopen the earlier negotiations. 

2. Letter of Award 

Upon expiry of the Standstill Period, specified in ITC28.1, after satisfactorily addressing any 

appeal that has been filed within the Standstill Period,and upon successful negotiations, the 

Procuring Entity shall send a Letter of Award to the successful Consultant. The letter shall 

confirm the Procuring Entity’s award of Contract to the successful Consultant and request the 

Consultant to sign and return the draft negotiated Contract within Twenty-One (21) Days from 

the date of the Letter of Award. 

3. Signing of Contract 

The Contract shall be signed prior to the expiration of the Proposal Validity Period and promptly 

after expiry of the Stand still Period, specified in ITC 28.1 and upon satisfactorily addressing any 

complain that has been filed within the Standstill Period. 

The Consultant is expected to commence the assignment on the date and at the location specified 

in the Data Sheet. 

4. Publication of Procurement Contract 

 

• Within the period specified in the Data Sheet, the Procuring Entity shall publish the 

awarded Contract, which shall contain, at a minimum, the following information: (a) 

name and address of the Procuring Entity; (b) name and reference number of the contract 

being awarded; (c) the selection method used. 

1. names of the consultants that submitted proposals; (e) names of all Consultants whose 

Proposals were rejected or were not evaluated; (f) the name of the successful consultant, 

the final total contract price, the contract duration and a summary of its scope. 

Consider carefully the information on Consultants to be published, particularly evaluation by the 

Procuring Entity, to avoid disclosing information which can facilitate bid-rigging formation 

going forward. Suggest an amendment as follows: 

The awarded Contract shall be published on the Procuring Entity’s website with free access if 

available and in the official procurement tender portal. 

 

1. Procurement Related Complaint and Administrative Review 
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The procedures for making procurement-related complaints shall be specified in the TDS. 

A request for administrative review shall be made in the form provided under contract forms. 
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SECTION2(B). DATASHEET 

 

Reference to ITC 

Claus e 

PARTICULARSOFAPPENDIXTOINSTRUCTIONSTOCONSULTANTS 

1. General 

Provisions 

1. General Provisions 

1(j) 
Electronic procurement system shall be used: N/A 

Electronic–Procurement System 

The Procuring Entity shall use the following electronic-procurement system to manage this Request for 

Proposal process: N/A 

Theelectronic-procurementsystemshallbeusedtomanagethefollowingpartofthe RFP process: N/A 

2.1 
Name of the Procuring Entity: KAIMOSI FRIENDS UNIVERSITY  

 

The consultant selection method is: 

 

Quality Based Selection Method (QBS) 

2.2 
Financial Proposal to be submitted together with the Technical Proposal in separate envelopes: Yes 

 

The name of the assignment is: PROVISION OF ASSET TAGGING, VERIFICATION AND 

VALUATION SERVICES FOR LAND, PLANT, MOTOR VEHICLES, MOVABLE ASSETS 

AND BUILDINGS 
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TENDER NO. KAFU/RFP/30/2026-2027 PROVISION OF ASSET TAGGING, 

VERIFICATION AND VALUATION SERVICES FOR LAND, PLANT, MOTOR 

VEHICLES, MOVABLE ASSETS AND BUILDINGS 
 

2.3 
Site Visit is a MUST 

 

Site visit shall be done on 25th May,2026 Time: 10.00am-1pm 

Address: Kaimosi Friends University Main Campus 
 

2.4 
The Procuring Entity will provide the following inputs, project data, reports, etc. to facilitate the preparation of 

the Proposals: Yes. See attached in terms of reference 

3.3(iv) 
The Consultant shall not be hired under the circumstances in conflicting activities. 

Applicable 

4.1 
If “Unfair Competitive Advantage” applies to the selection, explain how it is mitigated, including listing the 

reports, information, documents, etc. and indicating the sources where these can be downloaded or obtained by 

the Consultants: N/A 

 

6.2 
Maximum number of members in the Joint Venture (JV) shall be: 

N/A 

6.6 (a) 
ThelistofdebarredfirmsandindividualsisavailableatthePPRA’swebsite 

www.ppra.go.keoremailcomplaints@ppra.go.ke 

 

Reference to ITC Clause PARTICULARS OF APPENDIX TO INSTRUCTIONS TO CONSULTANTS 

http://www.ppra.go.ke/
mailto:complaints@ppra.go.ke
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1. Preparation of Proposals 1. Preparation of Proposals 

10.1 
The Proposal shall comprise the following: 

1stInner Envelope with the Technical Proposal: 

 

TECH-1: Technical Proposal Submission Form TECH-2: 

Consultant’s Organization and Experience: TECH-3: Comments and Suggestions 

TECH-4: Description of Approach, Methodology and Work plan TECH-5: Work Schedule and 

Planning for Deliverables 

TECH-6: Team Composition, Assignment, and Key Experts’ Input TECH-7: Mandatory 

Documentary Evidence 

AND 

2nd Inner Envelope with the 

Financial Proposal: FIN-1: 

Financial Proposal Submission Form 

FIN-2: Summary of Costs 

FIN-3: Breakdown of Remuneration 

FIN-4: Breakdown of Reimbursable Expenses 

11.1 
Participation of Sub-consultants, and Key Experts in more than one Proposal is permissible:  

NOT ALLOWED 

12.1 
Proposals must remain valid 90days after the proposal submission deadline. 

13.1 
Clarifications may be requested no later than seven (7) days 
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Before the submission deadline. 

The contact information for requesting clarifications is: E-mail: procurement@kafu.ac.ke 

 

14(b) (donotusefor Fixed 

Budget Method) 
Estimated total cost of the assignment: NOT APPLICABLE 

14(c)and 

26.2[useorFixedBudget 

method] 

The total budget available for this Fixed-Budget assignment is:NOT APPLICABLE 

14(d) 
Key Experts shall not appear in more than one proposal:APPLICABLE 

15.1 
The Technical Proposal shall be prepared using the Standard Form provided in Section 3 of the RFP and 

shall comprise the documents listed in the Data Sheet under ITC 10.1.: APPLICABLE 

 

Reference to 

ITC Clause 

PARTICULARS OF APPENDIX TO INSTRUCTIONS TO CONSULTANTS 

15.2 
Consultant shall not propose alternative Key Experts:APPLICABLE 

16.1(b) 
The Financial Proposal will include (but not be limited to) the following reimbursable expenses: 

1. A per diem allowance, including hotel, for every day of absence from the home office for the purposes of the 

Services; 

2. Cost of travel by the most appropriate means of transport and the most direct practicable route; 

3. Cost of office accommodation, including overheads and back-stops support; 

4. Communications costs; 

5. Cost of purchase or freight of any equipment required to be provided by the Consultants; 

mailto:procurement@kafu.ac.ke
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6. Costof reports production (including printing) and delivery tothe Procuring Entity; 

7. Other allowances were applicable and provisional or fixed sums (if any) 

8. Any other charges, if applicable and considered 

16.2 
A price adjustment provision applies to remuneration rates: No 

16.3 
The Procuring Entity has NOT obtained an exemption for the Consultant from payment of taxes in Kenya as per the 

KRA website 

 

Information on the Consultant’s tax obligations in the Procuring Entity’s country can be found on the Kenya 

Revenue Authority website: www.kra.go.ke 

16.4 
The Financial Proposal shall be acted upon in the following currencies: 

ConsultantmayexpressthepricefortheirServicesinKenyaShillingsonly 

 

Submission, Opening, 

and Evaluation 

C.Sub mission, Opening, and Evaluation 

17.1 
The Consultants SHALL NOT have the option of submitting their Proposals electronically. 

17.5 
The Consultant must submit: 

1. Technical Proposal: One(1) Original and One Copy 

2. FinancialProposal:One (1) Original 

18.5 
The proposals must be submitted not later than: Date: 29TH May, 2026 

Time:11.00 Am 

http://www.kra.go.ke/
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The Proposal Submission Address is. 

 

The Vice Chancellor, Kaimosi Friends University 

P.O Box ,385-50309   

Kaimosi. 

20.1 
An online option of the opening of the Technical Proposals is offered: NOT APPLICABLE. 

Financial proposal to be kept by the procuring entity until they are opened in accordance with ITC 22. 

20.2 In addition, the following information will be read aloud at the opening of the 
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Technical 

Proposals: 

NONE 

Technical 

Proposals: 

NONE 

Technical 

Proposals: 

NONE 

Technical 

Proposals: 

NONE 

Technical 

Proposals:NO

NE 

Technical 

Proposals: 

NONE 

Technical 

Proposals: 

NONE 

Technical 

Proposals: 

NONE 

22.1 Other 

eligibility 

and 

mandatory 

Other 

eligibility 

and 

mandatory 

Other eligibility 

and mandatory 

criteria shall be: 

Other eligibility 

and mandatory 

criteria shall be: 

Other 

eligibility and 

mandatory 

criteria shall 

Other 

eligibility and 

mandatory 

criteria shall 

Other 

eligibility and 

mandatory 

criteria shall 

Other 

eligibility and 

mandatory 

criteria shall 
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criteria shall 

be: 

criteria 

shall be: 

be: be: be: be: 

22.1 
 

No. Requirements Requirements Requirements Requirements Requirements Consultant’s 

22.1 
 

No. Requirements Requirements Requirements Requirements Requirements Response 

22.1 
 

1. Copy Of 

or 

Certificate of Incorporation 
 

22.1 
 

1. Certificate of 

Registration 

Certificate of 

Registration 

Certificate of 

Registration 

Certificate of 

Registration 

Certificate of 

Registration 

 

22.1 
 

2. Copy of valid 

Tax Compliance 

Certificate shall 

be verified via 

KRA Portal 

Copy of valid Tax 

Compliance 

Certificate shall be 

verified via KRA 

Portal 

Copy of valid 

Tax 

Compliance 

Certificate 

shall be 

verified via 

KRA Portal 

Copy of valid 

Tax 

Compliance 

Certificate 

shall be 

verified via 

KRA Portal 

Copy of valid 

Tax 

Compliance 

Certificate 

shall be 

verified via 

KRA Portal 

 

22.1 
 

2. (B) CR12 Form 

or Proof of 

application. 

(B) CR12 Form or 

Proof of 

application. 

(B) CR12 

Form or Proof 

of application. 

(B) CR12 

Form or Proof 

of application. 

(B) CR12 

Form or Proof 

of application. 

 

22.1 
 

2.B 
Audited 

financial 

statements for 

the financial 

year 2024 

Audited financial 

statements for the 

financial year 2024 

Audited 

financial 

statements for 

the financial 

year 2024 

Audited 

financial 

statements for 

the financial 

year 2024 

Audited 

financial 

statements for 

the financial 

year 2024 

 

22.1 
 

3. Dulyfilledandsta

mpedworksched

uleandplanningf

or 

Deliverables 

table 

Duly filled and 

stamped work 

schedule and 

planning for 

Deliverables table 

Duly filled and 

stamped work 

schedule and 

planning for 

Deliverables 

table 

Duly filled and 

stamped work 

schedule and 

planning for 

Deliverables 

table 

Duly filled and 

stamped work 

schedule and 

planning for 

Deliverables 

table 
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22.1 
 

4. The proposals 

“Original” and 

“Copies” must 

be 

chronologically 

serialized and 

initialized on all 

pages of the 

Proposed 

documents 

submitted. (NB: 

Use of Spring or 

Box Files will 

not be allowed) 

The proposals 

“Original” and 

“Copies” must be 

chronologically 

serialized and 

initialized on all 

pages of the 

Proposed 

documents 

submitted. (NB: 

Use of Spring or 

Box Files will not 

be allowed) 

The proposals 

“Original” and 

“Copies” must 

be 

chronologicall

y serialized 

and initialized 

on all pages of 

the 

Proposed 

documents 

submitted. 

(NB: Use of 

Spring or Box 

Files will not 

be allowed) 

The proposals 

“Original” and 

“Copies” must 

be 

chronologicall

y serialized 

and initialized 

on all pages of 

the 

Proposed 

documents 

submitted. 

(NB: Use of 

Spring or Box 

Files will not 

be allowed) 

The proposals 

“Original” and 

“Copies” must 

be 

chronologicall

y serialized 

and initialized 

on all pages of 

the 

Proposed 

documents 

submitted. 

(NB: Use of 

Spring or Box 

Files will not 

be allowed) 

 

22.1 
 

5.  

Copy of 

registration as a 

full member of 

the Institute of 

Surveyors of 

Kenya 

 

Copy of 

registration as a 

full member of the 

Institute of 

Surveyors of 

Kenya 

 

Copy of 

registration as 

a full member 

of the Institute 

of Surveyors 

of Kenya 

 

Copy of 

registration as 

a full member 

of the Institute 

of Surveyors 

of Kenya 

 

Copy of 

registration as 

a full member 

of the Institute 

of Surveyors 

of Kenya 

 

22.1 
 

6. Must submit a 

duly 

filled,signed,seal

ed, certified and 

stamped 

Confidential 

Business 

Questionnaire in 

format provided 

by the 

Must submit a duly 

filled,signed,sealed

, certified and 

stamped 

Confidential 

Business 

Questionnaire in 

format provided by 

the authorized 

signatory/person. 

Must submit a 

duly 

filled,signed,se

aled, certified 

and stamped 

Confidential 

Business 

Questionnaire 

in format 

provided by 

Must submit a 

duly 

filled,signed,se

aled, certified 

and stamped 

Confidential 

Business 

Questionnaire 

in format 

provided by 

Must submit a 

fully 

filled,signed,se

aled, certified 

and stamped 

Confidential 

Business 

Questionnaire 

in format 

provided by 
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authorized 

signatory/person

. 

the authorized 

signatory/pers

on. 

the authorized 

signatory/pers

on. 

the authorized 

signatory/pers

on. 

22.1 
 

7.  

Certificate of 

good standing of 

the lead value as 

at 31st 

December 2025 

 

Certificate of good 

standing of the lead 

value as at 31st 

December 2025 

 

Certificate of 

good standing 

of the lead 

value as at 31st 

December 

2025 

 

Certificate of 

good standing 

of the lead 

value as at 31st 

December 

2025 

 

Certificate of 

good standing 

of the lead 

value as at 31st 

December 

2025 

 

22.1 
 

8. 
ValuesMustbelic

ensedbyValueRe

gistrationBoard 

(VRB)together 

with current, 

valid practicing 

licenses. Must 

bevalidasat31st 

December2025 

ValuesMustbelicen

sedby the 

ValueRegistrations 

Board 

(VRB)together 

with current, 

valid practicing 

licenses. Must 

bevalidasat31st 

December2025 

ValuesMustbel

icensedbyValu

eRegistrationB

oard 

(VRB)togethe

rwith current 

valid 

practicing 

licenses. Must 

bevalidasat31

st 

December202

5 

Values Must 

be licensed by 

Value 

Registration 

Board 

(VRB)togethe

r with 

current, valid 

practicing 

licenses. Must 

bevalidasat31

st 

December202

5 

Values Must 

be licensed by 

Value 

Registration 

Board 

 

(VRB)togethe

r with 

current, valid 

practicing 

licenses. Must 

bevalidasat31

st 

December202

5 

 

22.1 
 

9. Submit the 

required number 

of copies of the 

Technical 

Submit the required 

number of copies 

of the Technical 

Submit the 

required 

number of 

copies of the 

Technical 

Submit the 

required 

number of 

copies of the 

Technical 

Submit the 

required 

number of 

copies of the 

Technical 
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22.1 
 

9. 
Proposals i.e. 

one (1) original 

and One (1) 

copy 

Proposals i.e. one 

(1) original and 

One (1) copy 

Proposals i.e. 

one (1) 

original and 

One (1) copy 

Proposals i.e. 

one (1) 

original and 

One (1) copy 

Proposals i.e. 

one (1) 

original and 

One (1) copy 

 

22.1 
 

10. Duly filled, 

signed, and 

stamped Self-

Declaration form 

Duly filled, signed, 

and stamped Self-

Declaration form 

Duly filled, 

signed, and 

stamped Self-

Declaration 

form 

Duly filled, 

signed, and 

stamped Self-

Declaration 

form 

Duly filled, 

signed, and 

stamped Self-

Declaration 

form 

 

22.1 
 

10. That the 

Consultant will 

not engage in 

any Corruption 

That the Consultant 

will not engage in 

any Corruption 

That the 

Consultant 

will not 

engage in any 

Corruption 

That the 

Consultant 

will not 

engage in any 

Corruption 

That the 

Consultant 

will not 

engage in any 

Corruption 

 

22.1 
 

10. Fraudulent 
 

Practice. 
   

 

 

11. Duly filled, signed and stamped Self-Declaration Form 

11. That the consultancyfirm is Not Debarred by PPRA 

12. Duly filled, signed,signedandstampedCertificate of Independent 

12. Proposal Determination 

13. Duly filled, signed and stamped Declaration and 

13. Commitment to the Code of Ethics 
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14. Duly filled, signed and Stamped Technical Proposal 

14. Submission Form 

15. Attach a duly signed site visit form Kaimosi Friends University 

. Dated 21stMay,2026 

16. 
Attach a ten der security of Kshs.120,000 from a Reputable Insurance or Bank Valid for minimum of180 

Days from date of tender opening. 

 

Reference 

toITC 

Claus e 

PARTICULARSOFAPPENDIX TOINSTRUCTIONSTOCONSULTANTS 

 

Financial Evaluation (Mandatory)–tobeattachedintheFinancialProposals 

1. Dulyfilled,signedandStampedFinancialProposalSubmissionForm 

2. SubmittedtherequirednumberofcopiesoftheFinancial Proposals i.e. one (1) original 

3. Thebiddocument(FinancialProposals) “Original “mustbe sequentially paginated / serialized. 

4. Pricesmustbeinclusiveofallapplicabletaxesand 0.03% of Oaths, High Court of Kenya 

 

AT THIS STAGE, THE CONSULTANCY FIRM’S SUBMISSION WILL EITHER BE RESPONSIVE OR NON-RESPONSIVE. 

THE NON-RESPONSIVE SUBMISSIONS WILL BE ELIMINATED FROM THE ENTIRE EVALUATION PROCESS AND 

WILL NOT BE CONSIDERED FURTHER. 

 

FORM TECH-7: MANDATORY SUPPORT DOCUMENTS 
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[The Consultant shall use this form to submit all the required support documentary evidence as required in the RFP, especially the 

mandatory and eligibility criteria specified in the Data Sheet ITC 21.1] 

1. Certificate of Incorporation/Certificate of Registration 

{Insert here a copy of certificate of incorporation or registration} 

1. Tax  Compliance  Certificate 

{ConsultanttoinsertacopyofthetaxcompliancecertificatefromKenyaRevenueAuthorityor similar body in the case of foreign consulting 

firms} 

1. Practice License or Certificate or the Values. 

{If required, Consultant to insert a copy of the firm's practice license or registration certificate issued by the professional body 

specified under Data Sheet ITC21.1} 

1. Similar Consulting  Assignments  Experience 

{Consultant to insert here evidence of similar assignments carried out by the firm. The assignments shall be the same as those 

provided under FORM TECH 2B} 

1. Academic Certificates 

{Consultant to insert copies of the required relevant academic certificates relevant to the assignment for all the key experts} 

1. Professional Certificates 

{Consultant to insert copies of professional certificates and relevant short-term trainings to demonstrate professional qualifications 

for all the key experts} 

1. Professional Membership of Key Experts 

{If applicable, Consultant to insert copies of professional membership certificate or its key experts} 
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1. Certificate of Independent Proposal Determination 

(The Form is available on Tech FORM TECH- 1: TECHNICAL PROPOSAL SUBMISSION FORM). 

FORM TECH-8: SELF -DECLARATION FORMS 

 

FORMS D 1 

SELF   DECLARATION THAT THE PERSON/ TENDERER IS NOT DEBARRED IN THE MATTER OF THE PUBLIC 

PROCUREMENT AND ASSET DISPOSAL ACT 2015. 

 

I, of Post Office Box...........be in garesident 

Of 

…………………………………..in the Republic of............do here by make a 

Statement as follows: - 

1. THAT I am the Company Secretary/ Chief Executive/ Managing  Director/  Principal Officer/Director of 

…........................... (Insert name of the Company) who is a Bidder in 

Respect ofTender No. 

…………………. for……………………. (Insert tender title/description) for… (Insert name of the Procuring entity) and duly 

authorized and 

Competent to make this statement. 

1. THAT therefore said Bidder, its directors and subcontractors have not been debarred from participating in procurement 

proceeding under Part IV of the Act. 

1. THAT   what is deposed to here in above is true to the best of my knowledge, information and belief. 

….......................................... (Title) 
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(Signature)(Date) 

Bidder Official   Stamp 

FORM SD 2 

SELF DECLARATION THAT THE PERSON/TENDERER WILL NOT ENGAGE IN ANY CORRUPT OR FRAUDULENT 

PRACTICE. 

 

I …………………..ofP.O. 

Box......................be in garesident of 

…………………………………..in the Republic of do here by make a statement as 

Follows:- 

1. THAT I am the Chief Executive/Managing Director/Principal Officer/Director of……….... 

….............. (Insert name of the Company) who is a Bidder in respect of 

Tender No. 

……………….......................................................….. For ……………………. (Insert tender title/description) for 

……………......................................… (Insert name of the Procuring entity) and duly authorized and competent to make this 

statement. 

1. THAT the aforesaid Bidder, its servants and/or agents /subcontractors will not engage in any corrupt or fraudulent practice and 

has not been requested to pay any inducement to any member of the Board, Management, Staff and/or employees and/or 

agents of… 

............. (InsertnameoftheProcuring entity) whichistheprocuringentity. 

1. THAT the aforesaid Bidder, its servants and/or agents /subcontractors have not offered any 

inducementtoanymemberoftheBoard, Management, Staff and/oremployeesand/oragentsof (name of the procuring entity). 
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1. THAT the aforesaid Bidder will not engage /has not engaged in any corrosive practice with other bidders participating in the 

subject tender. 

2. THAT what is deposed to herein above is true to the best of my knowledge, information and belief. 

 

…………………………………. 

….......................................... (Title) 

(Signature)(Date) 

Bidder Official Stamp 

 

DECLARATION AND COMMITMENT TO THE CODE OF ETHICS 

I................................................................... (Person) on 

Behalf of (Name 

oftheBusiness/Company/Firm)......................declarethatIhave 

read and fully understood the contents of the Public Procurement & Asset Disposal Act, 2015, Regulations and the Code of Ethics for 

persons participating in Public Procurement and Asset Disposal Activities in Kenya and my responsibilities under the Code. 

I do hereby commit abide by the provisions of the Code of Ethics for persons participating in Public Procurement and Asset Disposal. 

NameofAuthorizedsignatory...................................................................................................................... 

Sign…………................................................................................................................................... 

 

Position……................................................................................................................................... 

Office........................address………………………………………………. Telephone E-mail 

….......................Name of the 

Firm/Company…….......................................................................... 

Date…………………………………............................................................................ 
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(Company Seal/Rubber Stamp where applicable) 

 

Witness 

 

Name………………………........................................................................ 

 

Sign…………………………………........................................................................... 

 

Date…………………………………………………… 

 

i. TENDERER’S ELIGIBILITY-CONFIDENTIAL BUSINESS QUESTIONNAIRE 

Instructions to   Tenderer 

Tender is in structured to complete the particulars required in this Form. Tenderer is further reminded that it is an offence to give false 

information on this Form. 

 

a. Tenderer's details 

 
 

ITEM DESCRIPTION 

1 Name of the Procuring Entity 
 

2 Reference Number of the Tender 
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3 Date and Time of Tender Opening 
 

4 Name of the Tenderer 
 

5 Full Address and Contact Details of the Tenderer. 
1. Country 

2. City 

3. Location 

4. Building 

5. Floor 

6. Postal Address 

7. Nameandemailofcontact person. 

6 Current Trade License Registration 

Number and Expiring date and if exempted include evidence. 

 

7 
Name, country and full address (postal and physical addresses ,email, and 

telephone number)of Registering Body/Agency 

 

8 Description of Nature of Business 
 

9 Maximum value of business which the Tenderer handles. N/A 

10 
State if Tenders Company is listed in stock exchange, give name and full 

address (postal and physical addresses, email, and telephone number) of 

State which stock exchange 

 

b. General and Specific Details 

1. Sole Proprietor provide the following details. 

Name in full Age Nationality Country of Origin Citizenship  
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1. Partnership, provide the following details 

 
 

Names of Partners Nationality Citizenship %Shares owned 

1 
    

2 
    

3 
    

 

Registered Company, provide the following details. 

1. Private or public Company  

2. State the nominal and issued capital of the Company:- 

Nominal Kenya Shillings (Equivalent) Issued Kenya Shillings (Equivalent) 

1. Give details of Directors as follows. 

 
 

Names of Director Nationality Citizenship %Shares owned 

1 
    

2 
    

3 
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DISCLOSURE OF INTEREST-Interest of the Firm in the Procuring Entity. 

a. Are there any person/persons in...................(Name of Procuring 

Entity) who has/have an interest or relationship in the firm? Yes/No................................................. 

If yes, provide details as follows. 

 
 

Names of Person Designation in the 

Procuring Entity 

Interest or 

Relationship with 

Tenderer 

1 
   

2 
   

3 
   

 

 

1. Conflict of interest disclosure 

 
 

Type of Conflict Disclosure 

YES OR NO 

If YES provide 

details of the 

relationship 

With Tenderer 
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1 Tenderer is directly or indirectly controlled 

By or is under common control with another renderer. 

  

2 Tenderer receives or has received any direct or indirect subsidy from another tenderer. 
  

3 Tenderer has the same legal representative as another tenderer 
  

4 Tender has a relationship with another tenderer, directly or through common third parties 

that puts it in a position to influence the tender of another tenderer, or influence the 

decisions of the Procuring Entity 

Regarding this tendering process. 

  

 

5 Any of the Tenderer’s affiliates 

participated as a consultant in the 

preparation of the design or 

technical specifications of the 

Works that are the subject of the 

tender. 

6 Tenderer would be providing goods, 

 
 

Type of Conflict Disclosure 

YES OR NO 

If YES provide 

details of the 

relationship 

With Tenderer 
 

Works, non-consulting services or consulting 

services during implementation of the contract specified in this Tender Document. 

  

7 Tenderer has a close business or family relationship with a professional staff of the 

Procuring Entity who are directly or indirectly involved in the preparation of the Tender 

document or specifications of the Contract, and/or the Tender 
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Evaluation process of such contract. 

8 Tenderer has a close business or family relationship with a professional staff of the 

Procuring Entity who would be involved in the implementation or supervision of 

Such Contract. 

  

9 Has the conflict stemming from such relationship stated in item 7 and 8 above been resolved 

in a manner acceptable to the Procuring Entity through out thundering process and 

execution of the 

Contract? 

  

 

i. Certification 

On behalf of the Tenderer, I certify that the information given above is complete, current and accurate as at the date of submission. 

Full Name Title or Designation 

 

 

(Signature)(Date) 

 

 

 

 

 

 

 

22.2 
TECHNICALEVA

LUATIONCRITE

TECHNICALE

VALUATIONC

TECHNICALEVAL

UATIONCRITERIA 

TECHNICAL EVALUATION CRITERIA 
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RIA RITERIA 

22.2 
No EVALUATION

ATTRIBUTE 

RESPONSE/CRITE

RIA FOR SCORES 

MAX. SCORE 

% 

22.2 
T1 THECONSUL

TANCYFIRM 

 
20 

22.2 
 

1. Size of 

the firm 

(No. of 

personne

l), 

Organiza

tion and 

Manage

ment 

2. The 

Compan

y’s 

experien

ce (how 

long has 

the 

company 

been 

undertaki

ng 

similar 

work) 

I) A firm 

with3andabove 

employees–10Marks. 

Less than 3 to be 

prorated [i.e. 

(No. of employees) 

x10/20] 

 

(ii) 2 yearsandabove–

10 marks. 

Lessthan2years–tobe 

prorated(i.e.Noofyears 

x10/20) 
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22.2 
T2 PROPOSED 

PROGRAM 

METHODOLO

GY 

 
10 

22.2 
 

Adequacy of the 

proposed work 

plan and 

methodology in 

responding to 

the terms of 

reference 

1) Understanding of 

the objectives of the 

Assignment (thework 

plan)= 

2Marks 

1. Completeness 

and 

Responsivenes

s (as per the 

technical 

specifications/

TORs) = 2 

Marks 

2. EfficiencyandR

esource 

utilization= 

2Mark 

4)Flexibility 

and 

Adaptabilityofthework 

plan 

=2Mark 

5) Timeliness of 
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output = 

2Mark 

22.2 
T3 RESOURCES 

FOR THE 

PROJECTS 

 
40 

22.2 
 

Core Planning 

System 1) 

Professional 

experience of 

the team leader. 

1) 6yearsandabov

e= 

20Marks. 

Less than 10 years to 

be prorated. 

 

22.2 
 

2)Adequacy of 

resources 

assigned to this 

project (At 

least4technicalre

sources) Note: - 

The minimum 

academic 

qualification of 

each resource is 

a college degree. 

2)Team members 

qualificationsandExper

ienceinrecentsimilaras

signments=5marksper 

teammemberuptoa 

Maximum of 

20Marks 

 

22.2 
T4 PASTPERFOR

MANCE 

HISTORY 

 
20 
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(I) Company’s previous delivery of similar assignments 

during the last five (2) years. Provide evidence and a 

contact list of at least Four major customers within the last 

5 years. 

The University may contact the pastcustomerstoconfirm 

Satisfactorydeliveryofservices. 

(I)Ascoreof10markswillbe 

awarded to each valid 

Reference. (Maximum 20) 

 

T5 Financial Stability (Liquidity) 

 
10 

 
a) Accesstofinance(Letterof Undertaking from a bank 

or organization 

indicating creditworthiness 

7marks 

 

 
b) Company Bank statement of 2 Million as of 31st 

December 2025 
3marks 

 

 
TOTAL 

 
100% 

 

The total points are 

summarized below. 

Points 

1. Experience of 

the 

firm/consulta

nt20 

2. Proposed 

work planand 

approach 10 

3. Key 

Professional 

Personnel 40 

 

Thetotalpointsareassummarizedbelow. 

Points 

1. Experienceofthefirm/consultant-20 

2. Proposed work plan andapproach-10 

3. KeyProfessionalpersonnel-40 

4. Pastperformancehistory -20 

5. Financial Capability -10 

Total -100 

 

Theminimumtechnicalscorerequiredtopassis80% 

 

The total points are as 

summarized belowPoints 

1. Experienceofthefirm/

consultant20 

2. Proposed work 

planandapproach10 

3. KeyProfessionalpers

onnel40 

4. Pastperformancehisto

ry20 

5. FinancialCapability1

0 

 

The total points are as 

summarized belowPoints 

1. Experienceofthefir

m/consultant -20 

2. Proposed work 

planandapproach -

10 

3. KeyProfessionalper

sonnel -40 

4. Pastperformancehis

tory -20 

5. FinancialCapability 
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4. Past 

performance 

history 20 

5. FinancialCap

ability10 

Total -100 

 

Theminimumtechnic

alscore required to 

pass 80% 

Consultancy firm 

Whichscores80% 

and above will be 

recommended to be 

considered for 

financial evaluation. 

Consultancy firm 

that scores less than 

80% will be 

eliminated from 

further evaluation. 

 

 

 

 

 

THE BIDDER 

WITH THE 

Consultancy firm 

Whichscores80% and abovewillberecommendedtobe 

considered for 

financialevaluation.Consultancyfirmwhichscoreslessthan8

0%willbeeliminated from further evaluation. 

 

 

 

 

 

THEBIDDERWITHTHEHIGHESTCOMBINEDTECHNI

CALANDMOSTCOMPETITIVE 

FINANCIALSCOREWILLBERECOMMENDEDFORNE

GOTIATION. 

Total -100 

 

The minimum technical 

score required to pass is 80% 

Consultancy firm 

Which scores 80% and 

above will be recommended 

to be considered for financial 

evaluation. Consultancy firm 

which scores less than 80% 

will be eliminated from 

further evaluation. 

 

 

 

 

 

THE BIDDER WITH THE 

HIGHEST COMBINED 

TECHNICAL AND MOST 

COMPETITIVE 

FINANCIAL SCORE WILL 

BE RECOMMENDED FOR 

NEGOTIATION 

-10 

Total -100 

 

The minimum technical 

score required to pass is 

80% 

Consultancy firm 

Which scores 80% and 

above will be 

recommended to be 

considered for financial 

evaluation. Consultancy 

firm which scores less than 

80% will be eliminated 

from further evaluation. 

 

 

 

 

 

 

THE BIDDER WITH THE 

HIGHEST COMBINED 

TECHNICAL AND 

MOST COMPETITIVE 

FINANCIAL SCORE 

WILL BE 

RECOMMENDED FOR 
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HIGHEST 

COMBINED 

TECHNICAL AND 

MOST 

COMPETITIVE 

FINANCIAL 

SCORE WILL BE 

RECOMMENDED 

FOR 

NEGOTIATION. 

NEGOTIATION 

 

 

 

 

 

 

 

Referenceto ITC Clause PARTICULARS OF APPENDIX TO INSTRUCTIONSTO CONSULTANTS 
 

AWARD. 

23.4 
AnonlineoptionoftheopeningoftheFinancialProposalsisoffered: NotApplicable 

25.2  

Fortheevaluation, the ProcuringEntitywill includeseparate itemsof:(a)alllocal 

identifiableindirecttaxessuchassalestax,excisetax,VAT,orsimilartaxeslevied on the contract’s invoices; 

and (b) all additional local indirect tax on the remuneration of services rendered by experts. 

If a Contract isawarded,atContractnegotiations, allsuchtaxeswill bediscussed, 

finalizedusingtheitemizedlistandincludedintheContractamountasaseparate 
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line, also indicating which taxes shall be paid by the Consultant and which taxes are withheld and paid 

by the Procuring Entity on behalf of the Consultant. 

26.1 
 

Thesinglecurrencyfortheconversionofallpricesexpressed invariouscurrencies into a single oneis:Kenya 

Shillings 

29.1 

(QCBSonly) 

Kaimosi Friends Universityis in the process of undertaking valuation of all its assets and create 

complete asset register in line with government regulations. 

TheUniversityintendstousethevaluersscaleoffeesasguidedbythevaluersAct Cap 532 of the laws of 

Kenya and as contained in the legal notice No. 26 on the values (form and fees) (amendment) rule 

2023 

31  

TheStandstill Period shall be:14 days 

 

The procedures for making a procurement related complaint are detailed in the Public Procurement 

and Asset Disposal Act, 2015 and Regulations, 2020. If a Consultant wishes to make a procurement 

related complaint or appeal, the Consultant shall submit its complaint to the Public Procurement 

Administrative Review Board. 

1. NegotiationsandAward 1. NegotiationsandAward 

32 NoNegotiationsshallbedone 

 

Referenceto ITC 

Clause 

PARTICULARSOFAPPENDIXTOINSTRUCTIONSTO CONSULTANTS 

35.2 
ExpecteddateforthecommencementoftheServices:Date:Uponcontract signing 

36.1 Thepublicationofthecontractawardinformationfollowingthecompletionof the contract negotiations and contract 

signing will be done as follows: 

Thepublicationwillbedonewithin14daysafterthecontractsigning 
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37.1 
TheproceduresformakingaProcurement-relatedComplaintsaredetailedinthe “Regulations” available from the 

PPRA Website www.ppra.go.keor email complaints@ppra.go.ke.If a Tenderer wishes to make a 

Procurement-related Complaint,theTenderershouldsubmititscomplaintfollowingtheseprocedures, in writing 

(by the quickest means available, that is either by hand delivery or email to: 

The Secretary, 

PublicProcurementAdministrativeReviewBoard, The Public Procurement Regulatory Authority, 6thFloor 

KSM Towers, Gong Road, 

P.O.Box58535-00200,NAIROBI, Kenya. 

Tel:+254(0)203244000 

Email:info@ppra.go.keWebsite:www.ppoa.go.ke 

In summary, a Procurement-related Complaintmaychallengeanyofthefollowing: 

 

1. the terms oftheTender Documents; and 

 

1. TheProcuringEntity’sdecisiontoawardthecontract. 

http://www.ppra.go.ke/
mailto:complaints@ppra.go.ke
mailto:info@ppra.go.keWebsite
http://www.ppoa.go.ke/
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SECTION3.TECHNICALPROPOSAL–STANDARDFORMS 
FORMTECH-1:TECHNICAL PROPOSAL SUBMISSIONFORM 

{Location, Kaimosi main campus 

To: [Kaimosi Friends University  

Dear Sir: 

We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with 

your RFP dated [Insert Date] and our Proposal. We are hereby submitting our Proposal, which includes this 

Technical Proposal and a Financial Proposal sealed in a separate envelope. 

{If the Consultant is a joint venture, insert the following: We are submitting our Proposal in association/as 

consortium/as ajointventurewith: {Insertlistwith fullnameandthelegaladdressof 

eachmember,andindicatetheleadmember}.Wehaveattachedacopy{insert:“ofourletterofintentto 

formajoringventure”or,ifaJVisalreadyformed,“oftheJVagreement”}signedbyeveryparticipating member, which 

details the likely legal structure of and the confirmation of joint and severable liability of the members of the 

said joint venture. 

OR 

{IftheConsultant'sProposalincludes Sub-consultants, insertthefollowing :} Wearesubmittingour 

ProposalwiththefollowingfirmsasSub-consultants :{ inserta list with fullnameand addressof each Sub-

consultant.} 

Weherebydeclarethat: 

1. All the information and statements made in this Proposal are true and we accept that any 

misinterpretation or misrepresentation contained in this Proposal may lead to our disqualification by the 

Procuring Entity or may be sanctioned by the PPRA. 

2. Our Proposal shall be valid and remain bindingupon us for the period of time specified in the Data 

Sheet, Clause 12.1. 

3. WehavenoconflictofinterestinaccordancewithITC3. 

4. WemeettheeligibilityrequirementsasstatedinITC6,andweconfirmourunderstanding of our obligation to 

abide by the Government's policy in regard to corrupt, fraudulent and prohibited practices as per ITC5. 

5. Incompetingfor(and,iftheawardismade tous,inexecuting)theContract,weundertake to 

observethelawsagainstfraudandcorruption, including bribery, aswellaslawsagainstanti- 

competitivepractices,includingbid riggingin force inKenya; wherebycertifythatwehave 

takenstepstoensurethatnopersonactingforusoronourbehalfengagesinanytypeof Fraud and Corruption or 

anti-competitive practices. 

6. Weconfirm that we are not insolvent, in receivership, bankrupt or in the process of beingof being wound 

up. 

7. The Consultant shall declare in the Technical Proposal Submission Form, that in competing 

forandexecutingacontract, itshallundertaketoobservethelawsofKenyaagainstfraudand corruption 

including bribery, as well as against anti-competitive practices including bid- rigging. 
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1. We are not guilty of any serious violation of fair employment laws and practices. We 

undertaketoobservethelawsofKenyaagainst fraud and corruptionincludingbribery, aswell as against 

collusive and anti-competitive practices, including bid rigging. To this effect we havesigned the 

“Certificate ofIndependentProposal Determination” attached below.Wealso 

undertaketoadherebytheCodeofEthicsforpersonsparticipatinginPublicProcurement 

andAssetDisposalActivitiesinKenya,copyavailable from 

(Specify website) during the procurement process and the execution of any resulting contract. 

1. We, along with any of our sub-consultants are not subject to, and not controlled by any 

entityorindividualthatissubjecttoatemporarysuspensionoradebarmentimposedbythe PPRA. 

2. Exceptasstated in the ITC12andDataSheet,weundertaketonegotiateaContractonthebasis 

oftheproposedKeyExperts.Weacceptthatthesubstitutionof keyExpertsforreasonsother 

thanthosestatedinITCClause12andITCClause29.3and29.4mayleadtotheterminationof Contract 

negotiations. 

3. Our Proposal is bindingupon us and subject toany modifications resultingfrom the Contract negotiations. 

4. WeunderstandthattheProcuringEntityisnotboundtoacceptanyProposalthatitreceives. 

We undertake, if our Proposal isacceptedandtheContractissigned, toinitiate theServices related to the assignment 

no later than the date indicated in Clause 32.2of the Data Sheet. 

Weremain, yours sincerely, 

 

Authorized Signature {Infulland initials}: Name and Title of Signatory: 

Name of Consultant (company’snameorJV's name): 

Contact information (phoneande-mail): 

{Forajointventure,eitherallmembersshallsignoronlythelead member, in which casethepower of attorney to sign 

on behalf of all members shall be attached} 

 

 

 

 

 

 

 

 

 

 

 

 

 



56 

 

CERTIFICATE OF INDEPENDENT PROPOSAL DETERMINATION 

I, the undersigned, in submitting the accompanying TECHNICAL PROPOSAL SUBMISSIONFORM to the 

[NameofProcuringEntity] 

For: [Name and number of tenders] in response to the request for tenders made by: [NameofTenderer]dohereby 

make the following statements that I certify to be true and complete in every respect: 

I certify, on behalf of[Nameof Tenderer] that: 

1. Ihavereadandunderstandthecontentsof thisCertificate. 

2. IunderstandthattheTenderwillbedisqualifiedifthisCertificateisfoundnottobetrue and complete in every 

respect. 

3. IamtheauthorizedrepresentativeoftheTendererwithauthoritytosignthisCertificate, and to submit the 

Tender on behalf of the Tenderer. 

4. For the purposes of this Certificate and the Tender, I understand that the word “competitor” shall include 

any individual or organization, other than the Tenderer, whether or not affiliated with the Tenderer, who: 

o Hasbeenrequestedto submit a Tenderinresponsetothis requestfortenders; 

o Could potentially submit a tender in response to this request for tenders, based on their 

qualifications, abilities or experience. 

5. TheTendererdisclosesthat[checkoneof thefollowing, asapplicable]: 

o The Tenderer has arrived at the Tender independently from, and without consultation, 

communication, agreement or arrangement with, any competitor. 

o The Tenderer has entered consultations, communications, agreements or 

arrangementswithoneormorecompetitorsregardingthisrequestfortenders,andthe Tenderer 

discloses, inthe attacheddocument(s), complete details thereof,including the names of the 

competitors and the nature of, and reasons for, suchconsultations, communications, agreements 

or arrangements; 

6. Inparticular,withoutlimitingthegeneralityofparagraphs(5)(a)or(5)(b)above,there has been no 

consultation, communication, agreement or arrangement with any competitor regarding: 

o Prices. 

o methods,factorsorformulasusedtocalculateprices; 

o theintentionordecisiontosubmit,ornottosubmit,aproposal;or 

o thesubmissionofaproposalwhichdoesnotmeetthespecificationsoftherequest 

forproposals;exceptasspecificallydisclosedpursuanttoparagraph(5)(b)above; 

7. In addition, there has been no consultation, communication, agreement or arrangement 

withanycompetitorregardingthequality,quantity,specifications or delivery particulars of the works or 

services to which this RFP relates, except as specifically authorized by the procuring authority or as 

specifically disclosed pursuant to paragraph(5)(b) above; 

8. The terms of the RFP have not been, and will not be, knowingly disclosed by the Consultant, directly or 

indirectly, to any competitor, prior to the date and time of the official proposed opening, or of the 

awarding of the Contract, whichever comes first, 

Unlessotherwiserequiredbylaworasspecificallydisclosedpursuantto paragraph (5) (b) above. 
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NameTitleDate 

[Name,titleandsignatureofauthorizedagentofConsultantandDate] 

 

 

APPENDIX TO FORM OF PROPOSAL ON FRAUD AND CORRUPTION 

CLAUSEforinformation) 

(Appendixshallnotbemodified) 

Purpose 

The governmentofKenya'sAnti-Corruption andEconomicCrimelawsandthesanction’spolicies and procedures, 

Public Procurement and Asset Disposal Act (no. 33 of 2015) and its Regulation, and any other Kenya's Acts or 

Regulations related to Fraud and Corruption, and similar offences, shall apply with respect to Public 

Procurement Processes and Contracts that are governed by the laws of Kenya. 

Requirements 

The Government of Kenya requires that all parties including Procuring Entities, Tenderers, 

(applicants/proposers), Consultants, Contractors and Suppliers; any Sub-contractors, Sub- 

consultants,ServiceprovidersorSuppliers;anyAgents(whetherdeclaredornot);andanyof their Personnel, 

involvedandengaged inprocurementunder Kenya'sLawsandRegulation, observethe highest standard of ethics 

during the procurement process, selection and contract execution of all contracts ,and refrain from Fraud and 

Corruption and fully comply with Kenya's laws and Regulations as per paragraphs 1.1 above. 

Kenya'spublicprocurementandassetdisposalact(no.33of2015)underSection66describesrules tobefollowed 

andactionstobetakenindealingwithCorrupt,Coercive,Obstructive,Collusiveor 

Fraudulentpractices,andConflictsofInterestinprocurementincludingconsequences for offences committed. Afew 

of theprovisions noted below highlight Kenya's policy of no tolerance forsuch practices and behavior: 

1. A person to whom this Act applies shall not be involved in any corrupt, coercive, obstructive, 

collusiveorfraudulent practice orconflictsof interest in anyprocurementor asset disposal proceeding; 

2. Aperson referred to under sub section (1) whocontravenes the provisions of that sub-section commits an 

offence. 

3. Withoutlimitingthegeneralityofthesubsection(1)and(2),thepersonshallbe: - 

a. Disqualifiedfromenteringinto acontractfor procurementorassetdisposalproceeding;or 

b. Ifacontracthasalreadybeenenteredintowiththeperson, thecontractshallbeavoidable. 

4. The voiding of a contract by the procuring entity under subsection (7) does not limit any legal remedy 

the procuring entity may have. 

5. AnemployeeoragentoftheprocuringentityoramemberoftheBoardorcommitteeofthe procuring entity who 

has a conflict of interest with respect to a procurement— 

6. Shallnottakepartintheprocurement proceedings. 

7. shall not, after a procurement contract has been entered into, take part in any decision relating to the 

procurement or contract; and 
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8. Shall not be a sub-contractor for the tender to whomwas awarded contract, or a member of the group of 

tenderers to whom the contract was awarded, but the sub-contractor appointed shall meet all the 

requirements of this Act. 

9. Anemployee,agentormemberdescribedinsubsection(1)whorefrainsfromdoinganything prohibited under 

that subsection, but for that subsection, would have been within his or her duties shall disclose the 

conflict of interest to the procuring entity; 

 

1. Ifapersoncontravenessubsection(1)withrespecttoaconflict of interest describedin 

 

Subsection (5)(a) and the contract is awarded to the person or his relative or to another person in 

whomoneofthemhadadirectorindirectpecuniaryinterest,thecontractshallbeterminatedand all costs incurred by the 

public entity shall be made good by the awarding officer. 

1. IncompliancewithKenya's laws,regulations andpoliciesmentioned above, the Procuring Entity: 

a. Definesbroadly,forthepurpose soft head above provisions, thetermssetforthe belowasfollows: 

i. “Corrupt practice” is the offering, giving, receiving, or soliciting, directly or indirectly, of 

anything of value to influence improperly the actions of another party; 

ii. “Fraudulent practice” is any act or omission, including misrepresentation, that knowingly 

Orrecklessly misleads, or attemptstomislead,apartytoobtainfinancialorotherbenefitor to 

avoid an obligation; 

iii. “Collusive practice “is an arrangement between two or more parties designed to achieve 

an improper purpose, including to influence improperly the actions of another party; 

iv. “Coercive practice” is impairingor harming, or threateningto impair or harm, directly or 

indirectly, any party or the property of the party to influence improperly the actions of a 

party; 

v. “Obstructivepractice “is: 

1. Deliberatelydestroying,falsifying,altering,orconcealingofevidencematerialto 

theinvestigationormakingfalsestatementstoinvestigatorsinordertomaterially 

impedeinvestigationbyPublicProcurementRegulatoryAuthority(PPRA)orany other 

appropriate authority appointed by Government of Kenya into allegations of a 

corrupt, fraudulent, coercive, or collusive practice; and/or threatening, harassing, 

or intimidating any party to prevent it from disclosing its knowledge of matters 

relevant to the investigation or from pursuing the investigation; or 

2. Acts intended to materially impede the exercise of the PPRA's or the appointed 

authority'sinspectionandanditrightsprovided forunderparagraph2.3e.below. 

b. Defines more specifically, in accordance with the above procurement Act provisions set forth for 

fraudulent and collusive practices as follows: 

"fraudulent practice" includes a misrepresentation of fact in order to influence a procurement or disposal 

processor the exercise of a contract to the detriment of the procuringentityorthetendererorthecontractor, 

andincludescollusivepracticesamongst 

tendererspriortooraftertendersubmissiondesignedtoestablishtenderpricesatartificial non-competitivelevels and 

todeprive theprocuring entityofthebenefits offreeandopen competition. 
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1. Rejectsaproposaloraward  ofacontractifPPRAdeterminesthatthefirmorindividual recommended for 

award, any of its personnel, or its agents, or its sub- consultants, sub- contractors, service providers, 

suppliers and/ or their employees, has, directly or indirectly, engaged in corrupt, fraudulent, collusive, 

coercive, or obstructive practices in competing for the contract in question; 

2. Pursuant to the Kenya's above stated Acts and Regulations, may sanction or debar or recommend to 

appropriate authority (is) for sanctioning and debarment of a firm or individual, as applicable under the 

Acts and Regulations; 

 

1. Requires that a clause be included in Tender documents and Request for Proposal documents requiring 

(i) Tenderers (applicants/proposers),Consultants, Contractors, and SuppliersandtheirSub-

contractors,Sub-consultants,Serviceproviders,Suppliers,Agents 

personnel,permitthePPRAoranyotherappropriateauthorityappointedbyGovernment 

ofKenyatoinspect2allaccounts,recordsandotherdocumentsrelatingtotheprocurement process, selection 

and/or contract execution, and to have them audited by auditors appointed by the PPRA or any other 

appropriate authority appointed by Government of Kenya; and 

2. Pursuant to Section 62 of the above Act, requires Applicants/Tenderers to submit along with their 

Applications/Tenders/Proposals a “Self-Declaration Form” as included in the procurement document 

declaring that they and all parties involved in the procurement process and contract execution have not 

engaged/will not engage in any corrupt or fraudulent practices. 

1Fortheavoidanceofdoubt, a party’s ineligibilitytobeawardeda contract shallinclude,withoutlimitation, 

1. Applyingforpre-qualification,expressinginterestinA consultancy, and tendering, either directly or as a 

nominated sub-contractor, nominatedconsultant,nominatedmanufacturerorsupplier, ornominatedservice 

provider, in respectofsuch contract, and(ii) entering into an addendum oramendment introducing a 

material modification to any existing contract. 

2 Inspections in this context usually are investigative (i.e., forensic) in nature. They involve fact- finding 

activities undertaken by the Investigating Authority or persons appointed by the Procuring Entity to address 

specific matters related to investigations/audits, such as evaluating the veracity of an allegation of possible 

Fraud andCorruption,throughtheappropriatemechanisms.Suchactivityincludesbutisnotlimited 

to:accessingandexaminingafirm'sorindividual'sfinancialrecordsandinformation,andmaking copies thereof as 

relevant; accessing and examining any other documents, data and information (whether in hardcopy or 

electronic format) deemed relevant for the investigation/audit, and making copies there of as relevant; 

interviewing staff and other relevant individuals; performing physical inspections and site 

visits;andobtainingthird party verificationofinformation. 
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FORMTECH-2: CONSULTANT’SORGANIZATIONAND EXPERIENCE 

From TECH-2: a brief description of the Consultant's organization and an outline of the recent experience of the 

Consultant that ismost relevant to the assignment. In the case of a joint venture, information on similar 

assignments shall be provided for each partner. For each assignment, the outline should indicate the names of 

the Consultant's Key Experts and Sub- consultants who participated, 

thedurationoftheassignment,thecontractamount(totaland, ifitwas done inaform of a joint venture or a sub-

consultancy, the amount paid to the Consultant), and the Consultant's role/involvement. 

A-Consultant'sOrganization 

Providehereabriefdescriptionofthebackgroundandorganizationofyourcompany, and-in case of a joint venture-of 

each member for this assignment. 

B- Consultant’s Experience 

1. ListonlyprevioussimilarassignmentsuccessfullycompletedinthelastThree(3) years. 

2. Listonlythose assignmentsforwhichtheConsultantwaslegallycontracted bytheProcuring Entity as a 

company or was one of the joint venture partners. Assignments completed by the 

Consultant'sindividualexpertsworkingprivatelyorthroughotherconsultingfirmscannotbe claimed as the 

relevant experience of the Consultant, or that of the Consultant's partners or sub-

consultants,butcanbeclaimedbytheExpertsthemselvesintheirCurriculumVitae(CV). 

3. The Consultant shall substantiate their claimed experience by presenting copies of relevant 

documentssuchastheformofcontract(notthewholecontract), purchase order, serviceorder, performance 

certificate, etc.; which shall be included in the proposal as part of Form Tech7 Mandatory Documentary 

Evidence. 

 

Assignment name: Approx.valueof thecontract[KES,US$etc.]: 

Country: Durationof assignment(months): 

Name of Procuring Entity: 
TotalNoofstaff-months of the assignment: 

Contact Address: Email: Approx. Value of theservicesprovided by your 

firmunderthe contract: 

Startdate(month/year): Completion date: 
Noofprofessional staff-months provided byassociated 

Consultants: 

Role on Assignment: 

(E.g. Lead Member inABCJV, or Sole Consultant): 

Nameof seniorprofessionalstaffofyour firm involvedand 

functions performed: 

Narrative description of Assignment: Narrativedescription of Assignment: 

Description 

ofactualservicesprovidedbyyourstaffwithintheassignment: 

Descriptionofactualservicesprovidedbyyourstaffwithinthe 

assignment: 



61 

 

NameofConsultingFirm:NameandTitleof 

Signatory: 

NameofConsultingFirm: Nameand Titleof 

Signatory: 

 

FORM TECH-3: COMMENTS AND SUGGESTIONS 

FormTECH-3:The Consultant to provide comments and suggestions on the Termsof Reference, counterpart 

staff andfacilitiestobe provided by the ProcuringEntity that could improve the quality/effectiveness of the 

assignment; and on requirements for counterpart staff and facilities, which are provided by the Procuring Entity, 

including: administrative support, office space, local transportation, equipment, data, etc. 

A-On the Terms ofReference 

{Improvements totheTerms of Reference, if any} 

B-On Counterpart StaffandFacilities 

{Include comments on counterpart staff and facilities to be provided by the Procuring Entity. For example, 

administrative support, office space, local transportation, equipment, data, background reports, etc., if any} 

FORMTECH-4:DESCRIPTION OF APPROACH, METHODOLOGY,AND WORKPLAN 

FormTECH-4: a description of the approach, methodology and work plan in respondingto the terms of reference 

for performing the assignment, includinga detailed description of the proposed methodology and staffingfor 

training, if the Terms of Reference specify training as a specific component of the assignment. 

{Thestructureof yourTechnical Proposal: 

1. Technical Approach andMethodology 

2. Work Plan 

3. Organization and Staffing} 

a. Technical Approach andMethodology.{Please explain your understandingof the objectives of the 

assignmentas outlinedintheTerms 

ofReference(TORs),thetechnicalapproach,andthemethodologyyouwouldadoptforimplementingthe

taskstodelivertheexpected output(s), and the degree of detail of suchoutput. Please do not 

repeat/copy the TOR sin here.} 

 

1. Work Plan. {Please outline the plan for the implementation of the main activities/tasks of the 

assignment, their content and duration, phasing and interrelations, milestones (including interim 

approvals by the Procuring Entity), and tentative delivery dates oftheir ports. The proposed work plan 

should be consistent with the technical approach and methodology, showingyour understanding of the 

TOR and ability to translate them into a feasible working plan. A list of the final documents (including 

reports) to be delivered asfinal output(s) shouldbeincluded herethework planshouldbe consistent withthe 

WorkSchedule Form.} 

2. Organization and Staffing. {Please describe the structure and composition of your team, including the 

list of the Key Experts, No n-Key Experts and relevant technical and administrative support staff.} 
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FORM TECH-5: WORKSCHEDULEANDPLANNINGFOR DELIVERABLES 

 

 

N° 

 

Deliverables (D-..) 

Months Months Months Months Months Months Months Months Months Months Months Months 

 

N° 

 

Deliverables (D-..) 

1 2 3 4 5 6 7 8 9 ..... n TOTAL 

D-

1 

{e.g. Deliverable #1:ReportA 
            

 
1)data collection 

            

 
2)drafting 

            

 
3)inception report 

            

 
4)incorporating comments 

            

 
5)......................................... 

            

 
6)deliveryoffinalreportto 

Procuring Entity} 

            

              

              

D-

2 

{e.g., Deliverable#2} 
            

              

              

N 
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1. List the deliverables with the breakdown for activities required to produce them and other benchmarks such as the Procuring Entity's 

approvals. For phased assignments, indicate the activities, delivery of reports, and benchmarks separately for each phase. 

2. Durationofactivitiesshall beindicatedin the form ofafar chart. 

3. Include a legend, if necessary, to helpread the chart.
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FORMTECH-6A:TEAMCOMPOSITION, ASSIGNMENT,ANDKEY EXPERTS’INPUTS 

 

N° 

 

Name 

Expert’s input (in 

person/month) 

pereachDeliverab

le(listedinTECH-

5) 

Expert’s input(in 

person/month)pereachD

eliverablelistedinTECH-

5) 

Expert’s input(in 

person/month)pereachDe

liverable(listedinTECH-

5) 

Expert’s input(in 

person/month)pereachDe

liverable(listedinTECH-

5) 

Experts input(in 

person/month)pereachDe

liverable(listedinTECH-

5) 

Experts input(in 

person/month)pereachDe

liverables(listedinTECH-

5) 

input 

(in 

person

/ 

month)pe

r 

eachDeli

verabl

e 

(listedinT

ECH-

5) 

 

N° 

 

Name 

Position   D-1 
 

D-2 
 

KEYE

XPERT

S 

KEYE

XPERT

S 

KEY 

EXPERTS 

KEYEXPERTS KEYEXPERTS KEYEXPERTS KEYEXPERTS KEYEXPERTS 

K-1 
{e.g.,M

r. A} 

[Team Leader] 
[Home] 

[Field] 

[2 

month] [0.5m] 

 
[1.0] 

[2.5] 

 

K-2 

       

K-3 
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N 

       

        

NON-

KEYE

XPERT

S 

NON-

KEYE

XPERT

S 

NON-

KEYEXPERTS 

NON-KEYEXPERTS NON-KEYEXPERTS NON-KEYEXPERTS NON-KEYEXPERTS NON-KEYEXPERTS 

N-1 
  

[Home] 

    

N-1 
  

[Field] 

    

N-2 
       

N-2 
       

        

        

N 
       

N 
       

        

        

1. ForKeyExperts,theinputshouldbeindicatedindividuallyforthe samepositionsasrequiredundertheITCDataSheet21.2 

2. Months are counted from the start of the assignment/mobilization. One (1) month equals twenty-two (22) working (billable) days. 

Oneworking (billable) day shall be not less than eight (8) working (billable) hours. 
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3“Home”meansworkintheofficeintheexpert’scountryofresidence.“Field”workmeansworkcarriedoutinKenya,oroutsidethenormal residence of the 

Expert in Kenya or any other country outside the expert’s country of residence. 

FulltimeinputParttimeinput 

 

FORMTECH-6B:CURRICULUMVITAE (CV) 

PositionTitleandNo. 
{e.g.,K-1,TeamLeader} 

Nameof Expert: 
{Insertfullname} 

DateofBirth: 
{day/month/year} 

CountryofCitizenship 
 

 

Education: List college/university or other specialized education, giving names of educational institutions,dates attended, degree(s)/diploma(s) 

obtained} 

 

 

 

Employmentrecordrelevantto the assignment: {Starting with present position, list inreverseorder. Please provide dates, name of employing 

organization, titles of positions held, types of activities performed and location of the assignment, andcontact information of previous Procuring 

Entity's and employing organization(s) who can be contacted for references. Past employment that is not 

relevanttotheassignmentdoesnotneedtobeincluded.} 

 

 

Period Employingorganizationandyour 

Title/position.ContactInform 

forreferences 

Country Summaryofactivities 

performed relevant 

to the Assignment 
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[e.g., May 2011- 

present] 

[e.g.,ministry of 

……,advisor/consultant 

to…For references: Tell/e- 

mail……;deputy manager] 

  

 

Membership in Professional Associations and Publications: Language Skills (indicate only languages in which you can work): 

 

 

 

Adequacyforthe Assignment: 

 

DetailedTasksAssignedonConsultant’s Team of Experts: Reference to Prior Work/Assignments 

that Best 

IllustratesCapabilitytoHandletheAssigned 

Tasks 

{Listalldeliverables/tasksasinTECH-5in which the Expert will 

be involved) 

 

Expert'scontactinformation :( e-mail……………..............................……. phone) 

 

Certification: 

I, the undersigned, certifythat to thebestof my knowledge and belief, this CV correctlydescribes myself, my qualifications, and my experience, and I 

am available to undertake the assignment in caseofanaward.Iunderstandthatanymisstatementormisrepresentationdescribed herein maylead to my 

disqualification or dismissal by the Procuring Entity, and/or sanctions by the PPRA. 

Nameof ExpertSignature Date 

{Day/month/year} 

Name of authorized Signature.Date Representative of the Consultant (the same who signs the Proposal. 
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SECTION4.FINANCIAL PROPOSAL -STANDARDFORMS 

{NotestoConsultantshowinbrackets {} provide guidance totheConsultanttopreparethe 

FinancialProposals; theyshouldnotappearontheFinancialProposalstobesubmitted. 

FinancialProposalStandardFormsshallbeusedforthepreparationoftheFinancialProposal according to the 

instructions provided in Section 2. 

FIN-1FinancialProposalSubmissionFormFIN-2Summaryof CostsFIN-3BreakdownofRemunerationFIN-

4Reimbursable expenses 

 

FORMFIN-1: FINANCIALPROPOSAL SUBMISSIONFORM 

 

...................... {Location,Date} 

To................... [Name and address of ProcuringEntity] 

 

DearSirs: 

We, the undersigned,offertoprovideconsultingservices for [Inserttitleofassignment] 

InaccordancewithyourRequestforProposaldated [InsertDate] andourTechnicalProposal. 

OurattachedFinancialProposalisforthe amountof {Indicatethe corresponding tothe 

Amount currency} {Insert amounts in words and figures}, including of all taxes in accordance with ITC24.2 in 

the Data Sheet. The estimated amount of local taxes is. {Insert currency} 

{Insertamounting wordsand figures}. 

{PleasenotethatallamountsshallbethesameasinFormFIN-2}. 

OurFinancialProposalshall bevalidandremainbinding upon us, subjecttothemodifications 

resultingfromContractnegotiations, fortheperiodoftimespecifiedintheITC12.1Datasheet. 

Wecommittoprovide totheprocuringentitytheBeneficialOwnershipInformationinconformity with the Beneficial 

Ownership Disclosure Form upon receipt of notification of intention to enter into a contract in the event we are 

the successful tenderer in this subject procurement proceeding. 

Commissions and gratuities paid or to be paidby us to an agent or any third party relatingto preparationor 

submission thisProposal andContractexecution,paidifweareawardedthe Contract, are listed below: 

Nameand Address, AmountandPurposeofCommissionofAgents,CurrencyorGratuity 

{If no payments are made or promised, add the following statement: “No commissions or 

gratuitieshavebeenoraretobepaidbyustoagentsoranythirdpartyrelatingtothisProposal and Contract execution.”} 

Weunderstandyouarenotboundtoaccept anyProposal you receive. We remain, 

Your’ssincerely, 
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Signature(ofConsultant'sauthorizedrepresentative){infullandinitials}: Fullname: 

.................. 

{Insertfullnameofauthorizedrepresentative}Title {inserttitle/ position authorized 

Representative} 

NameofConsultant(company'snameorJV'sname): Capacity {inserttheperson's 

CapacitytosignfortheConsultant}PhysicalAddress{insert the authorized representative's 

Address} 

Phone :{ inserttheauthorizedrepresentative'sphoneandfax number, ifapplicable}Email: 

. {Inserttheauthorized representative'semailaddress} 

{Forajointventure, either allmembershallsignor onlytheleadmember/consultant,in which case the power of 

attorney to sign on behalf of all members shall be attached} 
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FORMFIN-2:SUMMARY OFCOSTS 

 

 

Item 

Cost Cost Cost Cost 

 

 

Item 

{Consultan

tmuststatet

hepropose

dCostsin 

accordance 

withITC16

.4oftheDat

aSheet;del

etecolumn

swhichare

notused} 

{Consultantmuststatethepropo

sedCostsinaccordancewithITC

16.4oftheDataSheet;deletecol

umnswhicharenotused} 

{Consultantmuststatethep

roposedCostsinaccordanc

ewithITC16.4 of the 

DataSheet;deletecolumns

whicharenotused} 

{Consultantmuststate

theproposedCostsinac

cordancewithITC16.4

oftheDataSheet;delet

ecolumnswhicharenot

usked} 

 

 

Item 

{Kshs#1} {Insert Foreign Currency#2, {Insert Foreign 

Currency#3, 

{Insert Local 

Currency,if 

CostoftheF

inancialPr

oposal 

    

Including: 
    

(1) Re

mu

ner

atio

n 

    

(2) Rei

mb

urs

abl

e 

    

Subtotal[R

emuneratio

n+ 

Reimbursa

ble] 

    

Taxes: Taxes: Taxes: Taxes: Taxes: 

{inserttype

oftax. e.g., 

VAT or 

sales tax} 

    

{e.g. 

Withholdi

ngtaxonex
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perts’ 

remunerati

on} 

{inserttype

oftax} 

    

TotalTaxes 
    

TotalCosto

fthe 

FinancialP

roposal: 

{Shouldma

tchtheamo

untin Form 

FIN-1} 

    

 

 

 

 

 

 

FORMFIN-3A: BREAKDOWNOFREMUNERATION 

WhenusedforLump-Sumcontractassignment, informationtobeprovidedinthisFormshallonly be used to 

demonstrate the basis for the calculation of the Contract's ceiling amount; to calculate 

applicabletaxesatcontractnegotiations;and, if needed,toestablishpaymentstotheConsultantfor 

possibleadditionalservicesrequestedbytheProcuringEntity.ThisFormshallnotbeusedasabasisfor payments under 

Lump-Sum contracts. 

 

 

 

A. 

Remunerat

ion  

A. 

Remunerat

ion  

A. 

Remunerat

ion  

A. 

Remunerat

ion  

A. Remuneration  A. 

Remunerat

ion  

A. 

Remunerat

ion  

A. 

Remunerat

ion  

A. 

Remunerat

ion  

No 
 

Name 

Position 

(as in 

TECH- 6) 

Person-

month 

Remunerat

ion Rate 

TimeInputinPerson/

Month (from 

TECH 

-6) 

{Currency 

# 1- as in 

FIN-2} 

{Currency 

# 2- as in 

FIN-2} 

{Currency

# 3- as in 

FIN-2} 

{Local 

Currency- 

asinFIN- 

2} 
 

Key 

Experts 

Key 

Experts 

Key 

Experts 

Key 

Experts 

Key 

Experts 

Key 

Experts 

Key 

Experts 

Key 

Experts 

K-1 

  

[Home] 
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[Field] 

     

K- 2 
        

         

         

         

         

         

 
Non- Key Non- Key Non- Key Non- Key Non- Key Non- Key Non- Key Non- Key 

N- 1 
  

[Home] 

     

N- 2 
  

[Field] 

     

         

         

         

 

TotalCosts TotalCosts TotalCosts TotalCosts 

    

 

 

 

 

FORMFIN3B:CONSULTANT'SREPRESENTATIONSREGARDINGCOSTSAND CHARGES 

{ThisFormFIN3BshallbeusedforTime-Basedcontractsonly.IfLumpsumContractisused,the 

ProcuringEntityshalldeletetheFORMFIN-3B,FORMFIN-3CandFORMFIN-3DfromtheRFP before issuance to 

Consultants} 

Consultant:...........................Country: 

Assignment:...........................Date: 

Weherebyconfirmthat: 

1. The basic fees indicated in the attached table are taken from the firm's pay roll records and 

reflectthecurrentratesoftheExpertslistedwhichhavenotbeenraisedotherthanwithinthe normal annual pay 

increase policy as applied to all the Consultant's Experts; 

2. Attachedaretruecopiesofthelatestpay slipsoftheExpertslisted; 

3. Theaway-from- 
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HomeofficeallowancesindicatedbelowarethosethattheConsultant asagreedtopayforthis assignment to the Experts 

listed. 

1. Thefactlistedintheattachedtableforsocialchargesandoverhead arebasedonthe firm's average cost 

experiences for the latest three years, as represented by the firm's financial statements; and 

2. Said factors for overhead and social charges do not include any bonuses or other means of profit-

sharing. 

.................................................................................................................................... 

[NameofConsultant] 

SignatureofAuthorizedRepresentative 

Name:.............................................................................................................. 

Title:.................................................................................................................................... 

Date:.................................................................................................................................... 

 

 

 

 

FORM3C:FORMFORCONSULTANT'SREPRESENTATIONSREGARDINGCOSTSANDCHARGES 

{ThisFormFIN3CshallbeusedforTime-Basedcontractsonly} 

(Expressed in{insertnameofcurrency) 

 

Personnel Personnel 1 2 3 4 5 6 7 8 

 

Name 

 

Position 

BasicRemune

ration Rate 

per 

Working 

Month/Day/Y

ear 

Socia

l 

Char

ges 1 

 

Overhe

ad1 

 

Subto

tal 

 

Pro

fit 2 

Away 

from 

Home 

Office 

Allowa

nce 

Proposed 

FixedRate 

pe 

r 

Working 

Month/Da

y/H our 

Proposed 

FixedRateperWorkingM

onth/Day 

/Hour1 

HomeOffice HomeOffice 
        

          

          

          

          

ProcuringEn

tity’s 

ProcuringEn

tity’s 
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{*Ifmorethanonecurrencyisused,useadditionaltable(s), oneforeach currency} 

1. Expressedaspercentageof1 

2. Expressedaspercentageof4 

 

FORMFIN-4BREAKDOWNOFREIMBURSABLE 

WhenusedforLump-Sumcontractassignment, 

informationtobeprovidedinthisFormshallonlybeusedtodemonstratethebasisforcalculation of the Contract ceiling 

amount, to calculate applicable taxes at contract negotiations and, if needed, to establish payments to the 

Consultant for possible additional services requested by the Procuring Entity. This form shall not be used as a 

basis for payments under Lump- Sumcontracts. This form shall be filled for Time-Based Contracts to form the 

basis of contract negotiations. 

 

B.Reimb

ursable 

Expenses 

B.Reimbursable Expenses B.Reimb

ursable 

Expenses 

B.Reimb

ursable 

Expenses 

B.Reimb

ursable 

Expenses 

B.Reimb

ursable 

Expenses 

B.Reimb

ursable 

Expenses 

B.Reimb

ursable 

Expenses 

B.Reimb

ursable 

Expenses 

N° TypeofReimbursableExpenses Unit Unit 

Cost 

Quantity {Currenc

y#1- as 

in FIN-

2} 

{Currenc

y#2- as 

in FIN-

2} 

{Currenc

y#3- as 

in FIN-

2} 

{Local 

Currency

-as 

inFIN-2}  
{e.g.,Perdiemallowances**} {Day} 

      

 
{e.g.,Internationalflights} {Ticket} 

      

 
{e.g.,In/outairport 

transportation} 

{Trip} 
      

 
{e.g.,Communicationcostsbetw

eenInsertplaceandInsert place} 

       

 
{e.g.,reproductionofreports} 

       

 
{e.g.,Officerent} 

       

 
.................................... 

       

 
{TrainingoftheProcuringEntity’

s personnel – if required in 

TOR} 

       

TotalCos

ts 

TotalCosts TotalCos

ts 

TotalCos

ts 

TotalCos

ts 

    

Legend: 

“Perdiemallowance”ispaidforeachnighttheexpertisrequiredbytheContracttobeawayfrom 

his/herusualplaceofresidence.Procuring Entity can set up a ceiling. 
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SECTION5. TERMSOFREFERENCE 

 

5.0. Valuations of Kaimosi University Assets. 

Background 

 

Kaimosi Friends University is a Public University situated inVihiga County  

 

 

 

4.2 Objectives of the assignment is: 

 

1.To carry out valuation of the assets of Kaimosi Friends Universty including land, buildings, motor 

vehicles,plant,equipment,furniture,fittings,biologicalassets,heritage(forest)andother movable asset as at 

31.3.2025 as listed below; 

 

1. Motor vehicles 

2. LooseAssetsValuation…FurnitureandFittings, Equipment, Computers, Plant and Machinery, 12 motor 

Vehicles/Motorcycles, and Biological Assets including Forests. 

3. Terms of Reference 

a. Providetheadoptedvaluationmethod. 

b. Carry out valuation works on the properties including the movable and immovable assets 

thereon. 

c. Prescribethecurrentopenmarketandinsurancevaluesfortheproperties. 

d. Carryoutanyother work, service or activity thatshallenabletheKaimosi Friends University see the 

true value of the property. 

e. Prepare and discuss the initial draft report with the Kaimosi Friends University to ensure 

continuity. 

f. Break downoftheassetsbycategory. 

4.3Scope of Work 

The consultancy assignment will be to undertake asset valuation and will cover the following key areas: 
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1. The process to value the Kaimosi Friends University assets must be completed within two (2) months 

from the time the value is engaged to perform the service. 

2. The Aim of carrying asset valuations; 

To ensure that the enlisted Kaimosi Friends University assets are identified with search details; to carry out a 

valuation of listed Kaimosi Friends University assets. 

The aim of carrying out an asset valuation is; 

a)To ensure that the listed Kaimosi Friends universityassets area adequately identified. 

1. The identification of the listed Kaimosi Friends University assets should aspossible include the 

following; 

a. Obtaining land reference numbers oflisted properties; and 

b. Physical inspection of all listed assets. 

2. The results of the asset valuation are expected to be detailed in an Asset Valuation Report (“ARP”). The 

contents of the ARP will include but not limited to the following; 

I. Summary ofthevalueofeachassetandfixedasset(where applicable) 

• Durationoftask 

The task is expected to take a period of not less than Two (2) months. 

• Time Schedule and Reporting Requirements 

 

The consultant shall prepare and submit final reports to KaimosiFriends University within the period stated in 

paragraph 5.6 above: 

 

SECTION6.CONDITIONSOFCONTRACTAND CONTRACTFORMS 

Preface 

1. This Section includes two types of standard contract forms for: A Lump-Sum Contract and a Time-

Based Contract. Each type includes General Conditions of Contract (“GCC”) that shall not be modified, 

and Special Conditions of Contract (“SCC”). The SCC includes clauses specific to each contract to 

supplement, but not over- write or otherwise contradict, the General Conditions of Contract. 

2. Lump-Sum Contract. This type of contract is used mainly for assignments in 

whichthescopeandthedurationoftheServicesandtherequiredoutputofthe Consultant are clearly defined. 

Payments are linked to outputs (deliverables) suchasdraftor finalreports, drawings, bill of quantities, 

bidding documents, or software programs. Lump-sumcontracts are easier to administer because they 

operate on the principle of a fixed price for a fixed scope, and payments are 

dueonclearlyspecifiedoutputsand milestones. Nevertheless, quality control of the Consultant's outputs by 

the Procuring Entity is paramount. 

3. Time-BasedContract.This type of contract is appropriate when it is difficult to 

defineorfixthescopeandthedurationoftheservices, eitherbecausetheyare 

relatedtoactivitiescarriedoutbyothersforwhichthecompletionperiodmay vary, or because the input of the 
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consultants required for attaining the objectives of the assignment is difficult to assess. In time-based 

contracts the Consultant provides services on a timed basis according to quality specifications, 

andConsultant’sremunerationisdeterminedonthebasisofthe 

timeactuallyspentbytheConsultantincarryingouttheServicesandisbased on (i) agreed upon unit rates for 

the Consultant's experts multiplied by the actual time spent by the experts in executing the assignment, 

and (ii) reimbursable expenses using actual expenses and/or agreed unit prices. This type of contract 

requires the Procuring Entity to closely supervise the Consultant and to be involved in the daily 

execution of the assignment. 

4. The templates are designed for use in assignments with consulting firms and shall not be used for 

contracting of individual experts. In some consultancy 

assignmentssuchasdesignandconstructionsupervision, bothLump-Sumand Time-Based Contracts are 

used and signed with the Consultant. In that case, 

TheLump-SumContractwouldapplyforthedesignpartoftheServiceswhile the construction supervision part would 

be based on a Time- Based Contract. In such event, both types of contracts shall be signed at the same time. 

CONTRACTFORCONSULTANT'SSERVICES 

Lump-Sum Contract ConsultingServicesfor: 

Contract No.: 

Contract Description: 

Between 

[Nameofthe Procuring Entity] 

and 

[NameoftheConsultant] 

Date 

FORMOFCONTRACT-LUMP-SUM 

(Textinbrackets[]isoptional;allnotesshouldbedeletedinthefinaltext) 

This CONTRACT (herein after called the “Contract”) is made the [number] day of the month of [month], 

[year], between, on the one hand, [name of Procuring Entity] (herein after called the “Procuring Entity”) and, 

on the other hand, [name of Consultant] (herein after called the “Consultant”). 

[IftheConsultantconsistsofmorethanoneentity, the above should be partially amended to read as follows: “… (h 

hereinafter called the “Proc urging Entity”) and, on the other hand, a Joint Venture (name of the JV) consisting 

of the following entities, each member of which will be jointly and severally liable to the Procuring Entity for 

all the Consultant's obligations under this Contract, namely, [name of member]and [name of member] (herein 

after called the “Consultant”).] 

WHEREAS 

1. TheProcuringEntityhasrequestedtheConsultanttoprovidecertainconsultingservicesas defined in this 

Contract (herein after called the “Services”); 

2. the Consultant, having represented to the Procuring Entity that it has the required 

professionalskills,expertiseandtechnicalresources,hasagreedtoprovidetheServicesonthe terms and 

conditions set forth in this Contract; 
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3. theProcuringEntityhas set asidea budget and funds toward thecostofthe Services and intends to apply a 

portion of these funds towards payments under this Contract; 

NOW THEREFOREthepartiesheretohereby agree as follows: 

1. The following documents attached here to shall be deemed to form an integral part of this Contract: 

a. The General Conditions of Contract; 

b. The Special Conditions of Contract; 

c. Appendices: 

▪ Appendix A:Terms  of Reference 

▪ Appendix B:Key  Experts 

▪ Appendix C:Breakdown of Contract Price 

▪ Appendix D:Form of Advance Payments Guarantee 

In the event of any inconsistency between the documents, the following order of precedence shall prevail: The 

Special Conditions of Contract; the General Conditions of Contract; Appendix A; Appendix B; Appendix C; 

Appendix D. Any reference to this Contract shall include, where the context permits, a reference to its 

Appendices. 

1. ThemutualrightsandobligationsoftheProcuringEntityandtheConsultantshallbeasset for thin the Contract, 

in particular: 

a. TheConsultantshallcarryouttheServicesinaccordancewiththeprovisionsofthe Contract; and 

b. theProcuringEntityshall make payments to the Consultant in accordance with the provisions of 

the Contract. 

IN WITNESS WHERE OF,the Parties here to have ca used this Contract to be signed in their respective names 

as of the day and year first above written. 

For and on behalf of..........[Name of 

ProcuringEntity][AuthorizedRepresentativeoftheProcuringEntity–name, title and signature] 

For andon behalf of...........[Name of Consultant or Name of a 

Joint Venture] [Authorized Representative of the Consultant–name and 

signature][Note:Forajointventure,eitherallmembersshallsignoronlytheleadmember,inwhichcase 

 

Thepowerofattorneytosigonbehalfofallmembersshallbeattached.] 

ForandonbehalfofeachofthemembersoftheConsultant.[InserttheNameof 

TheJointVenture][Nameoftheleadmember] 

[Authorized Representative onbehalfofaJointVenture][Addsignatureblocksforeachmemberif all are signing] 
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SECTION7: GENERALCONDITIONSOFCONTRACT 
GeneralProvisions 

a. Definitions 

Unless the context otherwise requires, the following terms whenever used in this Contracthave the following 

meanings: 

1. “Applicable Law” means the laws and any other instruments having he force of 

law in Kenya. 

2. “Consultant” means a legally-established professional consulting firm or entity 

selected by the Procuring Entity to provide the Services under the signed 

Contract. 

3. “Contract” means the legally binding written agreement signed between the 

Procuring Entity and the Consultant and which includes all the attached 

documents listed in its paragraph1of the Form of Contract (the General 

Conditions (GCC), the Special Conditions (SCC), and the Appendices). 

4. “Procuring Entity” means the Procuring Entity that signs the Contract for the 

Services with the selected Consultant. 

5. “Day “meansaworkingdayunlessindicatedotherwise. 

6. “Effective Date” means the date on which this Contract comes into force and 

effect pursuant to Clause GCC 11. 

7. “Experts” means, collectively, KeyExperts,Non-KeyExperts, 

oranyotherpersonnelof the Consultant, Sub-consultant or JV member(s) assigned 

by the Consultant to perform the Services or any part thereof under the Contract. 

8. “ForeignCurrency”meansanycurrencyotherthanthecurrencyofKenya. 

9. “GCC”meantheseGeneralConditionsofContract. 

10. “Government”meansthegovernmentofKenya. 
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11. “Joint Venture (JV)” means an association with or without a legal personality 

distinct fromthatofits members, ofmorethanoneentitywhereonememberhasthe 

authority to conduct all businesses for randon behalf 

12. Of 

13. Any and all the members of theJV,and where the members of the JV are jointly 

and severally liable to the Procuring Entity for the performance of the Contract. 

14. “KeyExpert(s)”meansanindividualprofessionalwhoseskills,qualifications,knowled

ge and experience are critical to the performance of the Services under the 

Contract and whose Curricula Vitae (CV)was taken into account in the technical 

evaluation of the Consultant's proposal. 

15. “Local Currency” means the Kenya Shillings, the currency of Kenya. 

16. “Non-KeyExpert(s)” means an individual professional provided bythe Consultant 

or its Sub-consultant to perform the Services or any part here of under the 

Contract. 

17. “Party” means the Procuring Entity or the Consultant, as the case may be, and 

“Parties” means both of them. 

18. “SCC” meanstheSpecialConditions of ContractbywhichtheGCCmaybeamendedor 

supplemented but not over-written. 

19. “Services”meanstheworktobeperformedbytheConsultantpursuanttothis Contract, 

as described in Appendix A hereto. 

20. “Sub-

consultants”meansanentitytowhom/whichtheConsultantsubcontractsanyparto the 

Services while remaining solely liable for the execution of the Contract. 

21. (t)“ThirdParty “meansanypersonorentityotherthan the Government,theProcuring 

Entity, the Consultant or a Sub-consultant. 

1. RelationshipbetweentheParties 

Nothing contained herein shall be construed as establishing a relationship of master and servant or of principal 

and agent as between the Procuring Entity and the Consultant. The Consultant, subject to this Contract, has 

complete charge of the Experts and Sub-consultants, if 

any,performingtheServicesandshallbefullyresponsiblefortheServicesperformedbythemor on their behalf 

hereunder. 

2. LawGoverningContract 

2.2This Contract, its meaning and interpretation, and the relation between the Parties shall be governed by the 

Laws of Kenya. 

3. Language 

This Contract has been executed in the English language, which shall be the binding and 

controllinglanguageforall matters relatingto the meaningorinterpretationof this Contract. 

4. Headings 

The headings shall not limit,alter or affect the meaning of this Contract. 
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5. Communications 

AnycommunicationrequiredorpermittedtobegivenormadepursuanttothisContractshall be in writing in the 

English Language. Any such notice, request or consent shall be deemed to have been given or made when 

delivered in person to an authorized representative of the Party to whom the communication is addressed, or 

when sent to such Party at the address specified in the SCC. 

A Party may change its address for notice here under by giving the other Party any communication of such 

change to the address specified in the SCC. 

6. Location 

The Services shallbe performed atsuchlocations asarespecified inAppendixAhereto and, 

wherethelocationofaparticulartaskisnotsospecified, atsuchlocations,whetherinKenya or elsewhere, as the 

Procuring Entity may approve. 

7. Authorityof MemberinCharge 

IncasetheConsultantisaJointVenture,themembersherebyauthorizethememberspecified in the SCC to act on their 

behalf in exercising all the Consultant's rights and obligations 

towardstheProcuringEntityunderhisContract,includingwithoutlimitation 

 

ThereceivingofinstructionsandpaymentsfromtheProcuringEntity. 

1. AuthorizedRepresentatives 

Any action required or permitted to be taken, and any document required or permitted to be executed under this 

Contract by the Procuring Entity or the Consultant may be taken or executed by the officials specified in the 

SCC. 

2. CorruptandFraudulentPractices 

The government requires compliance with its policy regarding corrupt and fraudulent/prohibited practices as set 

forth in its laws and policies. 

Commissions and Fees-The Procuring Entity requires the Consultant to disclose any 

commissions,gratuitiesorfeesthatmayhavebeenpaidoraretobepaidtoagentsoranyother party with respect to the 

selection process or execution of the Contract. The information disclosed must include at least the name and 

address of the agent or other party, theamount and currency, and the purpose of the commission, gratuity or fee. 

Failure to disclose such commissions, gratuities or fees may result in termination of the Contract by the 

Procuring Entity and/or sanctions by the PPRA. 

3. Commencement,Completion,ModificationandTerminationofContract 

4. Effectiveness of Contract 

o This Contract shall come into force and effect on the date (the “Effective Date”) of the Procuring 

Entity'snoticetotheConsultantinstructingtheConsultanttobegincarryingoutthe Services. This 

notice shall confirm that the effectiveness conditions, if any,listed in the SCC have been met. 

5. Termination of Contract for Failure to Become Effective 

o If this Contract has not become effective within such time period after the date of Contract 

signature as specified in the SCC, either Party may, by not less than twenty-two (22) days 

writtennoticetotheotherParty,declarethisContracttobenullandvoid, andintheevent of such a 

declaration by either Party, neither Party shall have any claim against the other Party with respect 

there to. 



82 

 

6. Commencement of Services 

TheConsultantshallconfirmavailabilityofKeyExpertsandbeginscarryingouttheServices not later than the number 

of days after the Effective Date specified in the SCC. 

7. Expiration of Contract 

Unless terminated earlier pursuant to Clause GCC19hereof, this Contract shall expire at the end of such time 

period after the Effective Date as specified in the SCC. 

8. EntireAgreement 

This Contract contains all covenants, stipulations and provisions agreed by the Parties. No 

agentorrepresentativeofeitherPartyhasauthoritytomake,andthePartiesshallnotbebound by or be liable for, any 

statement, representation, promise or agreement not set forth herein. 

9. Modificationsor Variations 

 

Any modification or variation of the terms and conditions of this Contract, including any 

modificationorvariationofthescopeoftheServices,mayonlybemadebywrittenagreement between the Parties. 

However, each Party shall give due consideration to any proposals for modification or variation made by the 

other Party. 

10. ForceMajeure 

Definition 

For the purposes of this Contract,“ Force Majeure” means event which is beyond the reasonable control of a 

Party, is not foreseeable, is unavoidable, and makes a Party's performance of its obligations hereunder 

impossible or so impractical as reasonably to be 

consideredimpossibleunderthecircumstances,andsubjecttothoserequirements,includes,but is not limited to, war, 

riots, civil disorder, earthquake, fire, explosion, storm, flood or other adverse weather conditions, strikes, 

lockouts or other industrial action confiscation or any other action by Government agencies. 

ForceMajeureshallnotinclude(i)anyeventwhichhiscausedbythenegligenceorintentional 

actionofaPartyorsuchParty'sExperts,Sub-consultantsoragentsoremployees, nor (ii) any 

eventwhichadiligentPartycouldreasonablyhavebeenexpectedtobothtakeintoaccountat the time of the conclusion 

of this Contract and avoid or over come in the carrying out of its obligations here under. 

ForceMajeureshallnotincludeinsufficiencyoffundsorfailuretomakeanypaymentrequired here under. 

11. No  Breach of Contract 

ThefailureofaPartytofulfillanyofitsobligationshereundershallnotbeconsideredtobea 

breachof,ordefaultunder,thisContractinsofarassuchinabilityarisesfromaneventofForce Majeure, provided that the 

Party affected by such an event has taken all reasonable 

precautions,duecareandreasonablealternativemeasures,allwiththeobjectiveofcarrying out the terms and 

conditions of this Contract. 

12. Measurestobetaken 

ApartyaffectedbyaneventofForceMasureshallcontinuetoperformitsobligationsunder 

theContractasfarasisreasonablypracticalandshalltakeallreasonablemeasurestominimize the consequences of any 

event of Force Majeure. 

A Party affected by an event of Force Majeure shall notify the other Party of such event as soon as possible, and 

in any case not later than fourteen (14) calendar days following the 
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occurrenceofsuchevent,providingevidenceofthenatureandcauseofsuchevent,andshall similarly give written 

notice of the restoration of normal conditions as soon as possible. 

Anyperiod within which a Partyshall, pursuant to this Contract, complete 

anyactionortask,shallbeextendedforaperiodequaltothetimeduringwhichsuchPartywasunable to perform such 

action as a result of Force Majeure. 

Duringtheperiodoftheirinabilityto perform theServicesasaresultofaneventofForce Majeure, the Consultant, upon 

instructions by the Procuring Entity, shall either: 

demobilize, in which case the Consultant shall be reimbursed for additional costs they reasonably and 

necessarily incurred, and, if required by the Procuring Entity, in reactivating the Services; or 

ContinuewiththeServicestotheextentreasonablypossible,inwhichcasetheConsultantshallcontinuetobepaidunderth

etermsofthisContractandbereimbursed or additional costs reasonably and necessarily incurred. 

InthecaseofdisagreementbetweenthePartiesastotheexistenceorextentofForceMajeure, the matter shall be settled 

according to Clauses GCC 44 & 45. 

14. Suspension 

The Procuring Entity may, by written notice of suspension to the Consultant, suspend all payments to the 

Consult an the re under if the Consultant fails to perform any of its obligations under this Contract, including 

the carrying out of the Services, provided that such notice of suspension (i)shall specify the nature of the failure, 

and (ii) Shall request the Consultant to remedy such failure within a period not exceeding thirty(30) calendar 

days after receipt by the Consultant of such notice of suspension. 

15. Termination 

This Contract may be terminated by either Party as per provisions set up below: 

By the Procuring Entity 

TheProcuringEntitymayterminatethisContractincaseoftheoccurrenceofanyoftheevents specified in paragraphs 

(a) through (f) of this Clause. In such an occurrence, the Procuring Entity shall give at least thirty (30) calendar 

days' written notice of termination to the Consultant in case of the events referred to in(a)through(d); at least 

sixty (60) calendar days' writtennoticeincaseoftheeventreferredtoin(e);andatleastfive(5)calendardays'written 

notice in case of the event referred to in (f): 

i. IftheConsultantfailstoremedyafailureintheperformanceofitsobligationshereunder, as 

specified in a notice of suspension pursuant to Clause GCC 18; 

ii. IftheConsultantbecomes(or,iftheConsultantconsistsofmorethanoneentity,ifanyof its 

members becomes) insolvent or bankrupt or enter into any agreements with their 

creditors for reliefofdebtortake advantage of anylawforthebenefitofdebtorsor go in to 

liquidation or receivership whether compulsory or voluntary; 

iii. If theConsultantfailstocomplywithanyfinaldecisionreachedasaresultofarbitration 

proceedings pursuant to Clause GCC 45.1; 

iv. If, as the result of Force Majeure, the Consultant is unable to performa material portion of 

the Services for a period of not less than sixty (60) calendar days; 

v. If the Procuring Entity, in its sole discretion and for any reason whatsoever, decides to 

terminate this Contract; 

vi. IftheConsultantfailstoconfirmavailabilityofKeyExpertsasrequiredinClauseGCC13. 
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• Furthermore, if theProcuringEntitydetermines that theConsultanthasengaged in corrupt, 

fraudulent,collusive,coercive[orobstructive] practices,incompetingfororinexecutingthe Contract, then the 

Procuring Entity may, after giving fourteen (14) calendar days written notice to the Consultant, 

terminate the Consultant's employment under the Contract. 

BytheConsultant 

a. The Consultant may terminate this Contract, by not less than thirty (30) calendar days' written 

notice to the Procuring Entity, in case of the occurrence of any of the events specified in 

paragraphs(a)through(d)of this Clause. 

b. If the Procuring Entity fails to pay any money due to the Consultant pursuant to this Contract and 

not subject to dispute pursuant to Clause GCC45.1withinforty-five (45) calendar days after 

receiving written notice from the Consultant that such payment is overdue. 

c. If,astheresultofForceMajeure,theConsultantisunabletoperformamaterialportion of the Services for 

a period of not less than sixty (60) calendar days. 

d. If the Procuring Entity fails to comply with any final decision reached as a result of arbitration 

pursuant to Clause GCC45.1. 

e. If the Procuring Entity is in material breach of its obligations pursuant to this Contract and has 

notremedied the same within forty-five (45)days (orsuch longer period asthe Consultant may 

have subsequently approved in writing) following the receipt by the Procuring Entity of the 

Consultant's notice specifying such breach. 

16. CessationofRightsandObligations 

19.1.4 Upon termination of thisContractpursuanttoClauses GCC 12 or GCC 19hereof, orupon 

expirationofthisContractpursuanttoClauseGCC14,allrightsandobligationsoftheParties 

hereundershallcease,except(i)suchrightsandobligationsasmayhaveaccruedonthedate of 

terminationorexpiration,(ii)theobligationofconfidentialitysetforthinClauseGCC22,(iii) the Consultant's 

obligation to permit in section, copying and auditing of their accounts and records set forth in Clause GCC25, 

and (iv) any right which a Party may have under the Applicable Law. 

9. CessationofServices 

19.1.5. UponterminationofthisContractbynoticeofeitherPartytotheotherpursuanttoClauses GCC 19a or GCC 19b, 

the Consultant shall immediately upon dispatch or receipt of such 

notice,takeallnecessarystepstobringtheServicestoacloseinapromptandorderlymanner and shall make every 

reasonable effort to keep expenditures for this purpose to a minimum. 

WithrespecttodocumentspreparedbytheConsultantandequipmentandmaterialsfurnished by the Procuring Entity, 

the Consultant shall proceed as provided, respectively, by Clauses GCC27or GCC28. 

9. PaymentuponTermination 

19.1.6UponterminationofthisContract,theProcuringEntityshallmakethefollowingpaymentsto the Consultant: 

1. Payment or Services satisfactorily performed prior to the effective date of termination; and 
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2. In the case of termination pursuant to paragraphs (d) and (e) of Clause GCC 19.1.1, 

reimbursementofanyreasonablecostincidentaltothepromptandorderlytermination of this Contract, 

including the cost of the return travel of the Experts. 

3. ObligationsoftheConsultant 

16.General 

1. StandardofPerformance 

o The Consultant shall perform the Services and carry out the Services with all due diligence, 

efficiency and economy, in accordance with generally accepted professional standards and 

practices,andshallobservesoundmanagementpractices,andemployappropriatetechnology and safe 

and effective equipment, machinery, materials and methods. The Consultantshall always 

act,inrespectofanymatterrelatingtothis contractortotheServices,asa faithfuladviser to theProcuring 

Entity,andshallat all times support and safeguard the ProcuringEntity's legitimate interests in any 

dealings with the third parties. 

• The Consultant shall employ and provide such qualified and experienced Experts and Sub- consultants 

as are required to carry out the Services. 

• TheConsultantmaysubcontractpartoftheServicestoanextentandwithsuchKeyExperts andSub-

consultantsasmaybeapprovedinadvancebytheProcuringEntity.Notwithstanding such approval, the 

Consultant shall retain full responsibility for the Services. 

1. LawApplicabletoServices 

20.4.TheConsultantshallperformtheServicesinaccordancewiththeContractandtheApplicable Lawandshalltake all 

practicablestepstoensurethatanyofitsExpertsandSub- consultants, comply with the Applicable Law. 

20.5.Throughout the execution of the Contract, the Consultants Hall comply with the import of goods and 

services prohibitions in Kenya when 

1. As a matter of law or official regulations, Kenya prohibits commercial relations with that country; or 

2. ByanactofcompliancewithadecisionoftheUnitedNationsSecurityCounciltakenunder 

ChapterVIIoftheCharteroftheUnitedNations,Kenyaprohibitsanyimportofgoodsfrom that country or any 

payments to any country, person, or entity in that country. 

20.6.TheProcuringEntityshallnotifytheConsultantinwritingofrelevantlocalcustoms, andthe Consultant shall, after 

such notification, respect such customs. 

1. ConflictofInterests 

The Consultant shall hold the Procuring Entity's interest paramount, without any 

considerationforfuturework, andstrictlyavoidconflictwithotherassignmentsortheirown corporate 

interests. 

2. ConsultantNottoBenefitfromCommissions,Discontent. 

The payment of the Consultant pursuant to GCC F (Clauses GCC 38 through 42) shall constitute the 

Consultant's only payment in connection with this Contract and, subject to Clause GCC21.1.3,the 

Consultant shall not accept for its own benefit anytrade commission, discount or similar payment in 

connection with activities pursuant to this Contract or in the 

dischargeofitsobligationshereunder,andtheConsultantshalluseitsbesteffortstoensurethat any Sub-
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consultants, as well as the Experts and agents of either of them, similarly shall not receive any such 

additional payment. 

Furthermore, iftheConsultant, aspartoftheServices, hastheresponsibilityofadvisingthe Procuring 

Entity on the procurement of goods, works or services, the Consultant shall at all times exercise such 

responsibility in the best interest of the Procuring Entity. Any discounts 

orcommissionsobtainedbytheConsultantintheexerciseofsuchprocurementresponsibility shall be for 

the account of the Procuring Entity. 

3. ConsultantandAffiliatesNottoEngageinCertainActivities 

The Consultant agrees that, during the term of this Contract and after its termination, the 

Consultant and any entity affiliated with the Consultant, as well as any Sub-consultants andany 

entity affiliated with such Sub- consultants, shall be disqualified from providing goods, 

worksornon-consultingservicesresultingfromordirectlyrelatedtotheConsultant'sServices for the 

preparation or implementation of the project. 

1. ProhibitionofConflictingActivities 

TheConsultant shallnotengageandshall causeitsExpertsaswellasitsSub-consultants not to engage, 

either directly or indirectly, in any business or professional activities that would conflict with the 

activities assigned to them under this Contract. 

2. StrictDutytoDiscloseConflictingActivities 

TheConsultanthasanobligationandshall ensurethatitsExpertsandSub-consultantsshallhave 

anobligationtodiscloseanysituationofactualorpotentialconflictthatimpactstheircapacity to serve 

the best interest of their Procuring Entity, or that may reasonably be perceived as having this 

effect. Failure to disclose said situation may lead to the disqualification of the Consultant or the 

termination of its Contract. 

3. Confidentiality 

Except with thepriorwritten consent of the ProcuringEntity, the Consultantand theExperts shall 

not at any time communicate to any person or entity any confidential information acquired in the 

course of the Services, nor shall the Consultant and the Experts make public the 

recommendations formulated in the course of, or because of, the Services. 

4. Liabilityofthe Consultant 

Subjecttoadditionalprovisions,ifany,setforintheSCC,theConsultant'sliabilityunderthis Contract shall 

be as determined under the Applicable Law. 

5. InsurancetobetakenoutbytheConsultant 

TheConsultant(i)shalltakeoutandmaintainandshallcauseanySub-consultantstotakeout and maintain, at 

its (or the Sub-consultants', as the case may be) own cost but on terms and 

conditionsapprovedbytheProcuringEntity,insuranceagainsttherisks,andforthecoverage specified in 

the SCC, and (ii) at the Procuring Entity's request, shall provide evidence to the 

ProcuringEntityshowingthatsuchinsurance hasbeentakenoutand maintainedandthat the current 

premiums therefore have been paid. The Consultant shall ensure that such insurance is in place prior 

to commencing the Services as stated in Clause GCC13. 

6. Accounting,InspectionandAuditing 

TheConsultantshallkeepandshallmakeallreasonableeffortstocauseitsSub-consultantsto 

keep,accurateandsystematicaccountsandrecordsinrespectoftheServicesandinsuchform and detail 

as will clearly identify relevant time changes and costs. 
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The Consultant shall permit and shall cause its Sub-consultants to permit, the PPRA and/ or 

personsappointedbythePPRAtoinspecttheSiteand/orallaccountsandrecordsrelatingto the 

performance of the Contract and the submission of the Proposal to provide the Services, 

andtohavesuchaccountsandrecordsauditedbyauditorsappointedbythePPRAifrequested 

bythePPRA.TheConsultant'sattentionisdrawntoClauseGCC10whichprovides,interlaid, 

thatactsintendedtomateriallyimpedetheexerciseofthePPRA'sinspectionandauditrights provided for 

under this ClauseGCC25.2 constitute a prohibited practice subject to contract termination (as 

well as to a determination of in eligibility under the PPRA's prevailing sanctions procedures.) 

 

1. ReportingObligations 

o The Consultant shall submit to the Procuring Entity the reports and documents specified in 

Appendix A, in the form, in the numbers and within the time periods set forth in the said 

Appendix. 

2. ProprietaryRightsoftheProcuringEntityinReportsandRecords 

Unless otherwise indicated in the SCC, all reports and relevant data and information such as maps, diagrams, 

plans, databases, other documents and software, supporting records or materialcompiledor preparedby 

theConsultantforthe ProcuringEntityin the course ofthe Services shall be confidential and become and remain 

the absolute property of the Procuring Entity. The Consultant shall, not later than upon termination or expiration 

of this Contract, deliverallsuchdocumentstotheProcuringEntity,togetherwithadetailedinventorythereof. The 

Consultant may retain a copy of such documents, data and/or software but shall not use the same for purposes 

unrelated to this Contract without prior written approval of the Procuring Entity. 

IflicenseagreementsarenecessaryorappropriatebetweentheConsultantandthirdparties for purposes of 

development of the plans, drawings, specifications, designs, databases, other documents and software, the 

Consultant shall obtain the Procuring Entity's prior written approval to such agreements, and the Procuring 

Entity shall be entitled at its discretion to require recovering the expenses related to the development of the 

program(s) concerned. Other restrictions about the future use of these documents and software, if any, shall be 

specified in the SCC. 

3. Equipment,VehiclesandMaterials 

Equipment, vehicles and materials made available to the Consultant by the Procuring Entity 

orpurchasedbytheConsultantwhollyorpartlywithfundsprovidedbytheProcuringEntity, shall be the property of the 

Procuring Entity and shall be marked accordingly. Upon 

terminationorexpirationofthisContract,theConsultantshallmakeavailabletotheProcuring Entity an inventory of 

such equipment, vehicles and materials and shall dispose of such equipment, vehicles and materials in 

accordance with the Procuring Entity's instructions. While in possession of such equipment, vehicles and 

materials, the Consultant, unless 

otherwiseinstructedbytheProcuringEntityinwriting,shallinsurethetheexpenseofthe Procuring Entity in an amount 

equal to their full replacement value. 

Any equipment or materials brought by the Consultant or its Experts into Kenya for the use 

eitherfortheprojectorpersonaluseshallremainthepropertyoftheConsultantortheExperts concerned, as applicable. 

4. Consultant'sExpertsandSub-consultants 

5. DescriptionofKeyExperts 

Thetitle,agreedjob description, minimumqualificationandestimatedperiodof engagement 

tocarryouttheServicesofeachoftheConsultant'sKeyExpertsaredescribedinAppendixB. 
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6. ReplacementofKeyExperts 

ExceptastheProcuringEntitymayotherwiseagreeinwriting,nochangesshallbemadeinthe Key Experts. 

Notwithstandingtheabove,thesubstitution of 

KeyExpertsduringContractexecutionmayBeconsideredonlybasedontheConsultant'swrittenreq

uestandduetocircumstancesoutside the reasonable control of the Consultant, including but not 

limited to death or medical in capacity. In such case, the Consultant shall forth with 

provideas a replacement, a person of equivalent or better qualifications and experience, and 

at the same rate of remuneration. 

1. Removal  of   Experts or Sub-consultants 

If the ProcuringEntityfindsthatanyof the Expertsor Sub-consultant has committed serious misconduct or has 

been charged with having committed a criminal action, or shall the ProcuringEntity determine that Consultant's 

Expert of Sub consultant have engaged in corrupt, fraudulent, collusive, coercive [or obstructive] practice while 

performing the Services,theConsultantshall,attheProcuringEntity'swrittenrequest,provideareplacement. 

In the event thatany of Key Experts, Non-Key Experts or Sub-consultants is found by theProcuringEntitytobein 

competent or 

incapableindischargingassignedduties,theProcuringEntity,specifyingthegroundstherefore,mayrequesttheConsult

anttoprovideareplacement. 

AnyreplacementoftheremovedExpertsorSubconsultantsshallpossessbetterqualifications and experience and shall 

be acceptable to the Procuring Entity. 

The Consultant shall bear all costs arising out of or incidental to any removal and/or replacement of such 

Experts. 

 

 

 

2. ObligationsoftheProcuringEntity 

3. AssistanceandExemptions 

        UnlessotherwisespecifiedintheSCC,theProcuringEntityshalluseitsbesteffortsto: 

4. AssisttheConsultantwithobtainingworkpermitsandsuchotherdocumentsasshallbe necessary to enable the 

Consultant to perform the Services. 

5. Assist the Consultant with promptlyobtaining, for theExpertsand,ifappropriate,the ineligible 

dependents,allnecessaryentryand exit visas,residencepermits,exchangepermits and anyother documents 

required for their stay in Kenya while carryingout the Services under the Contract. 

6. FacilitatepromptclearancethroughcustomsofanypropertyrequiredfortheServicesandofthepersonal effects 

of the Expert sand their eligible dependents. 

7. Issuetoofficials,agentsandrepresentativesoftheGovernmentallsuchinstructionsand information as may be 

necessary or appropriate for the prompt and effective implementation of the Services. 

8. Assist the Consultant and the Experts and any Sub-consultants employed by the Consultant 

fortheServiceswithobtainingexemptionfromanyrequirementtoregister or 

obtainanypermittopracticetheirprofessionortoestablishthemselveseitherindividually or as a corporate 

entity in Kenya according to the applicable law in Kenya 
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9. AssisttheConsultant,anySub-consultantsandtheExpertsofeitherofthemwithobtaining theprivilege, 

pursuanttotheapplicablelawinKenya, ofbring in intoKenyareasonable 

amountsofforeigncurrencyforthepurposesoftheServicesorforthepersonal use of the 

ExpertsandofwithdrawinganysuchamountsasmaybeearnedthereinbytheExpertsin the execution of the 

Services. 

10. ProvidetotheConsultantanysuchotherassistanceasmaybespecified in the SCC. 

11. AccesstoProjectSite 

• TheProcuringEntitywarrantsthattheConsultantshallhave,freeofcharge,unimpededaccess to the project site 

in respect of which access is required for the performance of the Services. The Procuring Entity will be 

responsible for any damage to the project site or any property 

thereonresultingfromsuchaccessandwillindemnifytheConsultantandeachoftheexperts 

inrespectofliabilityforanysuchdamage,unlesssuchdamageiscausedbythewill filed fault or negligence of 

the Consultant oranySub-consultants or theExpertsofeither of them. 

1. ChangeintheApplicableLawRelatedtoTaxesandDuties 

If, after the date of this Contract, there is any change in the applicable law in Kenya with 

respecttotaxesanddutieswhichincreasesordecreasesthecostincurredbytheConsultant in 

performingtheServices,thentheremunerationandreimbursableexpensesotherwisepayable 

totheConsultantunderthisContractshallbeincreasedordecreasedaccordinglybyagreement 

betweenthePartieshereto,andcorrespondingadjustmentsshallbemadetothe Contract price amount 

specified in Clause GCC 39.1 

2. Services,FacilitiesandPropertyoftheProcuringEntity 

TheProcuringEntityshallmakeavailabletotheConsultantandtheExperts,forthepurposes of the 

Services and free of any charge, the services, facilities and property described in the Termsof 

Reference (Appendix A)atthetimes and inthe manner specified in said Appendix A. 

3. CounterpartPersonnel 

The ProcuringEntityshall make available to the Consultant free of charge such professional and 

support counterpart personnel, to be nominated by the Procuring Entity with the Consultant's 

advice, if specified in Appendix A. 

Professional and support counterpart personnel, excluding Procuring Entity's liaison personnel, 

shall work under the exclusive direction of the Consultant. If any member of the counterpart 

personnel fails to perform adequately anyworkas signed to suchmember by the 

Consultantthatisconsistentwiththepositionoccupiedbysuchmember,theConsultant may request the 

replacement of such member, and the Procuring Entity shall not unreasonably refuse to act upon 

such request. 

4. PaymentObligation 

In consideration of the Services performed by the Consultant under this Contract, the 

ProcuringEntityshallmakesuchpaymentstotheConsultantforthedeliverablesspecifiedin Appendix 

A and in such manner as is provided by GCCF below. 

5. PaymentstotheConsultant 

6. ContractPrice 

The Contract price is fixed and is set forth in the SCC. The Contract price breakdown is provided 

in Appendix C. 
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AnychangetotheContractpricespecifiedinClause38.1canbemadeonlyifthePartieshave agreed to the 

revised scope of Services pursuant to Clause GCC 16 and have amended in writing the Terms of 

Reference in Appendix A. 

7. TaxesandDuties 

• The Consultant, Sub-consultants and Experts are responsible for meeting any and all tax liabilities 

arising out of the Contract unless it is stated otherwise in the SCC. Currency of Payment 

• AnypaymentunderthisContractshallbemadeinthecurrency(ies)oftheContract. 

 

 

1. ModeofBillingandPayment 

o ThetotalpaymentsunderthisContractshallnotexceedtheContractpricesetforthinClause GCC 38.1. 

o The payments under this Contract shall be made in lump-sum installments against deliverables 

specified in Appendix A. The payments will be made accordingto the payment schedule stated in 

the SCC. 

▪ Advancepayment:UnlessotherwiseindicatedintheSCC,anadvancepaymentshallbemade 

against an advance payment bank guarantee acceptable to the ProcuringEntity in an 

amount (or amounts) and in a currency (or currencies) specified in the SCC. Such 

guarantee 

(I) Istoremaineffectiveuntiltheadvancepaymenthasbeenfullysetoff,and(ii)istobeinthe form set forth in 

Appendix D, or in such other form as the Procuring Entity shall have approved in writing. The 

advance payments will be set off by the Procuring Entity in equal portionsagainstthelump-

suminstallmentsspecifiedintheSCCuntilsaidadvancepayments have been fully set off. 

• The Lump-Sum Installment Payments. The Procuring Entity shall pay the Consultant within sixty (60) 

days after the receipt by the Procuring Entity of the deliverable(s) and the 

coverinvoicefortherelatedlump-suminstallmentpayment. Thepaymentcanbe withheld 

iftheProcuringEntitydoesnotapprovethesubmitteddeliverable(s)assatisfactoryinwhichcase the Procuring 

Entity shall provide comments to the Consultant within the same sixty 

(60) days period. The Consultant shall thereupon promptly make any necessary corrections, and there afterthe 

fore going process shall be repeated. 

• The Final Payment: The final payment under this Clause shall be made only after the final report has 

been submitted by the Consultant and approved as satisfactory by the Procuring Entity. The Services 

shall then be deemed completed and finally accepted by the Procuring Entity. The last lump-sum 

installment shall be deemed approved for payment by the Procuring Entity within ninety (90) calendar 

days after receipt of the final report by the Procuring Entity unless the Procuring Entity, within such 

ninety (90) calendar day period, 

giveswrittennoticetotheConsultantspecifyingindetaildeficienciesintheServices,thefinal report. The 

Consultant shall thereupon promptly make any necessary corrections, and there afterthe fore going 

process shall be repeated. 

• All payments under this Contract shall be made to the accounts of the Consultant specified in the SCC. 
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• Withtheexceptionofthefinalpaymentunder40.2.3above,paymentsdonotconstitute acceptance of the whole 

Services nor relieve the Consultant of any obligations here under. 

 

1. InterestonDelayedPayments 

o If the Procuring Entity had delayed payments beyond thirty (30) days after the due date 

statedinClauseGCC41.2.2,interestshallbepaidtotheConsultantonanyamountdueby,not paid on, 

such due date for each day of delay at the annual rate stated in the SCC. 

2. FairnessandGoodFaith 

1. Good Faith 

o The Parties undertake to acting good faith with respect to each other's rights under this Contract 

and to adopt all reasonable measures to ensure the realization of the objectives of this Contract. 

2. Settlement of Disputes 

3. Amicable Settlement 

o The Parties shall seek to resolve any dispute amicably by mutual consultation. 

o If either Party objects to any action or inaction oftheother Party, the objectingPartymayfile a 

written Notice of Dispute to the other Partyproviding in detail thebasisofthedispute. The Party 

receiving the Notice of Dispute will consider it and respond in writing within fourteen 

(14) days after receipt. If that Party fails to respond within fourteen (14) days, or the dispute cannot be amicably 

settled within fourteen (14) days following the response of that Party, Clause GCC 45.1 shall apply. 

1. Dispute Resolution 

44.1.2Any dispute between the Parties arising under or related to this Contract that cannot be settled amicably 

may be referred to by either Party to the adjudication/arbitration in accordance with the provisions specified in 

the SCC. 

SECTION8:SPECIALCONDITIONSOFCONTRACT 

 

NumberofG

CClause 

Amendmentsof,andSupplementsto,ClausesintheGeneralConditionsofContract 

1.1(a) TheContractshallbeconstruedinaccordancewiththelawofKenya 

4.1 Thelanguageis:English 

6.1and 

6.2 
Theaddressesare[fillinatnegotiationswiththeselectedfirm]: 

For ProcuringEntity 

Kaimosi Friends niversity,385-50309 

Kaimosi  
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Email:vc@kafu.ac.ke 

FortheServiceProvider 

 

Consultant: Attention: 

Facsimile:E-mail: 

8.1 
[IftheConsultantconsistsonlyofoneentity,state“N/A”;OR 

IftheConsultantisaJointVentureconsistingofmorethanoneentity,thenameoftheJVmemberwhoseadd

ressisspecifiedinClauseSCC6.1shouldbeinsertedhere.] 

TheLeadMemberonbehalfoftheJVis[insertnameofthemember](tobeincludedduringcontractperpet

ration) 

9.1 
TheAuthorizedRepresentativesare: 

 

FortheProcuringEntity:Vice-Chancellor 

FortheConsultant:[name,title](tobeincludedduringcontractperpetration) 

11.1 
Theeffectivenessconditionsarethefollowing:N/A 

12.1 TerminationofContractforFailuretoBecomeEffective: 

 

Thetimeperiodshallbetwo(2)weeks 

 

NumberofGCClau

se 

Amendmentsof,andSupplementsto,ClausesintheGeneralConditionsofContract 

13.1 
CommencementofServices: 

 

Thenumberofdaysshallbe:Fromthedateofcontractsigning 

 

Confirmation of Key Experts’ availability to start the Assignment shall be submitted to the 

Procuring Entity in writing as a written statement signed by each Key Expert. 

14.1 
Expiration of Contract: 

 

The time period shall be:From contract signing date 

21.1.3. 
The Procuring Entity reserves the right to determine on a case-by-case basis whether the 

Consultant should be disqualified romprovidinggoods,worksornon- consulting services due 

to a conflict of a nature described in Clause GCC 

21.1.3:Yes 

mailto:po@maseno.ac.ke
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23.1 
The following limitation of the Consultant’s Liability towards the Procuring Entity can be 

subject to the Contract’s negotiations: 

 

“Limitation of the Consultant’s Liability towards the Procuring Entity: 

1. Except in the case of gross negligence or willful misconduct on the part of the 

Consultant or on the part of any person or a firm acting on behalf of the Consultant 

in carrying out the Services, the Consultant, with respect to damage caused by the 

Consultant to the Procuring Entity’s property, shall not be liable to the Procuring 

Entity: 

a. Forany in director consequentiallossordamage;and 

b. foranydirectlossordamagethatexceedstwotimesthetotalvalueoftheContract; 

2. Thislimitationofliabilityshallnot 

a. affect the Consultant’s liability, if any, for damage to Third Parties caused 

by theConsultantoranypersonorfirmactingonbehalfoftheConsultantincarrying 

out the Services; 

b. beconstrue disproving theConsultantwithanylimitationor exclusion from 

liability which is prohibited by the Applicable Law. 

24.1 
Theinsurancecoverageagainsttherisksshallbeasfollows:tobeincludedduringcontractperpetra

tion) 

[Deletewhatisnotapplicableexcept(a)]. 

1. Professionalliability   insurance with coverage of 

[insertamountandcurrencywhichshouldbenotlessthanthetotalceilingamountof the 

Contract]; 

1. ThirdPartymotorvehicleliabilityinsuranceinrespectofmotorvehicles 

operatedintheProcuringEntity’scountrybytheConsultantoritsExpertsorSub- consultants, with 

a minimum coverage of [insert amount and currency or 

 

 

Number of 

GC Clause 

Amendmentsof,andSupplementsto,ClausesintheGeneralConditionsofContract 

 

state“inaccordancewiththeapplicablelawintheProcuringEntity’scountry”]; 

1. ThirdPartyliabilityinsurance,withaminimumcoverageof[insertamountand currency or state 

“in accordance with the applicable law in Kenya”]; 

2. employer’sliabilityandworkers’compensationinsuranceinrespectofthe experts and Sub-

consultants in accordance with the relevant provisions of the Applicable Law 

inKenya,aswellas,withrespecttosuchExperts,anysuchlife, health, accident, travel or other 
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insurance as may be appropriate; and 

3. insurance against loss of or damage to (i) equipment purchased in whole or in part with 

funds provided under this Contract, (ii) the Consultant’s property used in 

theperformanceofthe Services, and (iii) anydocumentspreparedbythe Consultant in the 

performance of the Services. 

27.1 
Theadditionalrightstotheuseofthedocumentsare:Thisshallbedoneunder applicable laws 

27.2 
The Consultant shall not use these [insert what applies……. documents and software…. ]for 

purposes unrelated to this Contract without the prior written approval of the Procuring Entity.]to 

be included during contract 

perpetration)[OR] 

[TheProcuringEntityshallnotusethese[insertwhatapplies…….documentsand software…….] for 

purposes unrelated to this Contract without the prior written approval of the Consultant.] 

[OR] 

[Neither Party shall use these [insert what applies……. documents and software……] for purposes 

unrelated to this Contract without the prior written approval of the other Party.] 

32.1 

1. –(f) 

[ListhereanychangesoradditionstoClauseGCC32.1.Iftherearenosuch changes or additions, 

indicate NotApplicable.] NOT APPLICABLE 

32.1(g) 
[ListhereanyotherassistancetobeprovidedbytheProcuringEntity.Ifthereisnosuch other assistance, 

indicate Not Applicable for this Clause SCC 32.1(g).] NOT APPLICABLE 

38.1 
TheContractpriceis:[insert amount and currency for 

eachcurrencyasapplicable][indicate:inclusiveorexclusive]oflocaltaxes.tobeincluded during 

contract perpetration) 

 

Number 

of GC 

Clause 

Amendmentsof,andSupplementsto,ClausesintheGeneralConditionsofContract 

 

AnylocaltaxeschargeableinrespectofthisContractfortheServicesprovidedby the Consultant shall 

[insert as appropriate: “be paid” or “reimbursed”] by the Procuring Entity [insert as appropriate: 

“for “or “to”] the Consultant. 

 

Theamountofsuchtaxesis[insert the amount as finalized attheContract’snegotiationsonthe basis of 

thetaxamountsprovided by the Consultant in Form FIN-2 of the Consultant’s Financial Proposal. to 

beincluded during contract perpetration) 
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39.1and 

39.2 
TheProcuringEntitywarrantsthat[chooseoneapplicableoptionconsistentwiththe 

ITC16.3andtheoutcomeoftheContract’snegotiations(FormFIN-2] 

If ITC16.3 indicates a tax exemption status, include the following: “the 

Consultant, the Sub-consultants and the Experts shall be exempt from” 

OR 

If ITC16.3 does not indicate the exemption and, depending on whether the 

Procuring Entity shall pay the withholding tax or the Consultant has to pay, 

include the following: 

“theProcuringEntityshallpayon behalf of the Consultant, the Sub-consultants 

and the Experts,” OR “the Procuring Entity shall reimburse the Consultant, 

the Sub-consultants and the Experts”] 

anytaxes,duties,fees,leviesandotherimpositionsimposed,undertheapplicable 

lawintheProcuringEntity’scountry,ontheConsultant,theSub-consultantsand the 

Experts in respect of: 

1. anypaymentswhatsoevermadetotheConsultant,Sub-consultantsandthe 

Experts (other than nationals or permanent residents of Kenya), in 

connection with the carrying out of the Services; 

2. any equipment, materials and supplies brought into Kenya by the 

Consultant or Sub-consultants for the purpose of carrying out the 

Services and which, after having been brought into such territories, 

will be subsequently withdrawn by them; 

 

 

NumberofG

CClause 

Amendmentsof,andSupplementsto,ClausesintheGeneralConditionsofContract 

40.2 
Thepaymentschedule:tobeincludedduringcontractperpetration) 

[PaymentofinstallmentsshallbelinkedtothedeliverablesspecifiedintheTermsof Reference in 

Appendix A] 

1st 

payment:[inserttheamountoftheinstallment,percentageofthetotalContractprice,andthecurrency.Ift

hefirstpaymentisanadvancepayment,itshallbemade 

againstthebankguaranteeforthesameamountasperGCC41.2.1].E.g.“Twenty 

(20) percent of the lumpsum contract price shall be paid upon submission and approval of the 

Inception Report 

2ndpayment:Example:Sixty(60)percentofthelumpsumContractPriceshallbe paid upon submission 

of an acceptable Draft Report. 

 

3rdandFinalPayment:Example:Twenty(20) percentofthelumpsumContract Price shall be paid 

upon submission and approval of the Final Report. 
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[TotalsumofallinstallmentsshallnotexceedtheContractpricesetupinSCC38.1. Every Payment shall 

be subject to (i) submission to the Procuring Entityof the prerequisite Report and/or payment 

request documents, and, (ii) approvaland acceptance of the said 

reportsanddocumentsbytheProcuringEntity] 

40.2.1 
[The advance payment could be in either the foreign currency, or the local 

currency,orboth;selectthecorrectwordingintheClauseherebelow.The advance 

bankpaymentguaranteeshouldbeinthesamecurrency(ies)] 

Thefollowingprovisionsshallapplytotheadvancepaymentandtheadvancebank payment guarantee: 

 

1. Anadvancepayment[of[insertamount]inforeigncurrency][andof[insert amount] in Kenya 

Shillings] shall be made within [insert number] days after the 

receiptofanadvancebankpaymentguaranteebytheProcuringEntity. Theadvancepayment 

will be set off by the Procuring Entity in equal portions against [list the payments against 

which the advance is offset]. 

 

1. The advance bank payment guarantee shall be in the amount and in the currency of the 

currency (ies) of the advance payment. 

 

1. Thebankguaranteewillbereleasedwhentheadvancepaymenthasbeenfully set off. 

40.2.4 
Theaccountsare:tobeincludedduringcontractperpetration) 

forforeigncurrency:[insertaccount].forlocal currency: [insert account]. 

41.1 
Theinterestrateis:[insertrate]. 

 

 

Number 

of GC 

Clause 

Amendmentsof,andSupplementsto,ClausesintheGeneralConditionsofContract 

44.1 
Disputes shall be settled by arbitration in accordance with the following provisions: 

1. Selection of Arbitrators.Each dispute submitted by a Party to arbitration shall be heard by a 

sole arbitrator or an arbitration panel composed of three (3) arbitrators, in accordance with the 

following provisions: 

1. Where the Parties agree that the dispute concerns a technical matter, they 

mayagreetoappointasolearbitratoror,failingagreementontheidentityof such 

solearbitratorwithinthirty(30)daysafterreceiptbytheotherPartyoftheproposal of a name for such 
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an appointment by the Party who initiated the proceedings, either Party may apply to [name an 

appropriate international professionalbody, e.g., the Federation Internationale des 

Ingenieurs-Conseil (FIDIC) of Lausanne, Switzerland] for a list of notfewer than five (5) 

nominees and, on receipt of such list, the Parties shall alternately strike names therefrom, and 

the last remaining nominee on the list shall be thesolearbitratorfor the matter 

indispute.Ifthelastremainingnomineehasnotbeendeterminedinthismannerwithinsixty(60)daysof 

thedateofthelist,[insertthenameofthesame professional body as above] shall appoint, upon the 

request of either Party and from such list or otherwise, a sole arbitrator for the matter in 

dispute. 

2. WherethePartiesdonotagreethatthedisputeconcernsatechnicalmatter, the Procuring Entity and 

the Consultant shall each appoint one (1) arbitrator, and these two arbitrators shall jointly 

appoint a third arbitrator, who shall chair the arbitration panel.If the arbitrators named by the 

Parties do not succeed in appointing a third arbitrator within thirty (30) days after the latter of 

the two (2) arbitrators named by the Parties has been appointed, the third arbitrator shall, at the 

request of either Party, be appointed by [name an appropriate international appointing 

authority, e.g., the Secretary General of the Permanent Court of Arbitration, The Hague; the 

Secretary General of the International Centre for Settlement of 

InvestmentDisputes,Washington,D.C.;theInternationalChamberofCommerce, Paris; etc.]. 

3. If, inadisputesubjecttoparagraph (b)above, onePartyfailstoappointits arbitrator within thirty 

(30) days after the other Party has appointed its arbitrator, 

thePartywhichhasnamedanarbitratormayapplytothe[namethesame appointing authority as in 

said paragraph (b)] to appoint a sole arbitrator for the matter in dispute, and the arbitrator 

appointed pursuant to such application shall be the sole arbitrator for that dispute. 

 

 

1. Rules of Procedure. Except as otherwise stated herein, arbitration proceedings 

shall be conducted in accordance with the rules of procedure for arbitration of 

the United Nations Commission on International Trade Law (UNCITRAL) as in 

force on the date of this Contract. 

 

1. Substitute Arbitrators.If for any reason an arbitrator is unable to perform 

his/herfunction,asubstituteshallbeappointedinthesamemannerastheoriginalarbitr

ator. 

 

Numberof 

Clause 

Amendmentsof,andSupplementsto,ClausesintheGeneralConditionsofContract 

 

1. NationalityandQualificationsofArbitrators.Thesolearbitratororthethird arbitrator appointed 

pursuant to paragraphs 1(a) through 1(c) above shall be an internationally recognized legal 

or technical expert with extensive experience in 

relationtothematterindisputeandshallnotbeanationaloftheConsultant’shome country [If the 
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Consultant consists of more than one entity, add:or of the home country of any of their 

members or Parties] or of the Government’s country.For the purposes of this Clause, “home 

country” means any of: 

 

1. thecountryofincorporationoftheConsultant[IftheConsultantconsists of more than one entity, 

add: or of any of their members or Parties]; or 

 

1. thecountryinwhichtheConsultant’s[oranyoftheirmembers’or Parties’] principal place of 

business is located; or 

 

1. thecountryofnationalityofamajorityoftheConsultant’s[orofany members’ or Parties’] 

shareholders; or 

 

1. thecountryofnationalityoftheSub-consultantsconcerned,wherethe dispute involves a 

subcontract. 

 

1. Miscellaneous.Inanyarbitrationproceedinghereunder: 

a. proceedingsshall,unlessotherwiseagreedbytheParties,beheldin[selecta country which 

is neither the Procuring Entity’s country nor the Consultant’s country]; 

b. the [type of language] language shall be the official language for all purposes; and 

c. thedecisionofthesolearbitratororofamajorityofthearbitrators(orofthe third arbitrator if 

thereisnosuch majority) shall be finalandbindingand shall be enforceable in any court 

of competent jurisdiction, and the Parties hereby waive any objections to or claims of 

immunity in respect of such enforcement. 
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SECTION9: APPENDICES 

Appendix A–Terms  of Reference 

[Note: This Appendix shall include the final Terms of Reference (TORs) worked out by the 

ProcuringEntityandtheConsultantduringthenegotiations;datesforcompletionofvarioustasks; 

locationofperformancefordifferenttasks;detailedreportingrequirementsandlistofdeliverables 

againstwhichthepaymentstothe Consultant will be made; ProcuringEntity's input, including 

counterpartpersonnelassignedbytheProcuringEntitytoworkontheConsultant'steam;specific tasks or actions that 

require prior approval by the Procuring Entity. 

Insert the text based ontheSection5 (TermsofReference)oftheITCintheRFPandmodifiedbased on the Forms 

TECH-1 through TECH-5 of the Consultant's Proposal. Highlight the changes to Section 5 of the RFP] 

……………………………………………………………………………………………….. 

AppendixB-Key Experts 

[Insert a table based on Form TECH-6 of theConsultant's Technical Proposal and finalized at the Contract's 

negotiations. Attach the CVs (updated and signed by the respective Key Experts) 

demonstratingthequalificationsofKeyExperts.] 

……………………………………………………………………………………………….... 

. 

AppendixC–RemunerationCostEstimates 

1. MonthlyratesfortheExperts: 

[Insert the table with the remuneration rates. The table shall be based on [Form FIN-3] of the Consultant's 

Proposal and reflect any changes agreed at the Contract negotiations, if any. The footnote shall list such changes 

made to [Form FIN-3] at the negotiations or state that none has been made.] 

1. [WhentheConsultanthasbeenselectedunderQuality-BasedSelectionmethod,ortheProcuring Entity has 

requested the Consultant to clarify the breakdown of very high 

remunerationratesattheContract'snegotiationsalsoaddthefollowing: 

“TheagreedremunerationratesshallbestatedintheattachedForm:BreakdownofAgreed Fixed 

RatesinConsultant'sContract.ThisformshallbepreparedonthebasisofAppendixAtoFormFIN-3of 

theRFP“Consultants'RepresentationsregardingCostsandCharges”submittedbytheConsultanttotheProcuringEnti

typriortotheContract'snegotiations. 

ShouldtheserepresentationsbefoundbytheProcuringEntity(eitherthroughinspectionsoraudits pursuant to Clause 

GCC 25.2 or through other means) to be materially in complete orinaccurate,theProcuring Entityshall be 

entitled to introduceappropriatemodificationsintheremuneration rates affectedbysuch materially in complete or 

inaccurate representations. Any such modification shall have retroactive effect and, incaseremuneration has 

already been paid bythe Procuring Entity before anysuchmodification,(i) the Procuring Entity shall been titled 

to offset any excess payment against the next monthly 

paymenttotheConsultants,or(ii)iftherearenofurtherpaymentstobemadebytheProcuringEntitytotheConsultants,the

ConsultantsshallreimbursetotheProcuringEntityanyexcesspaymentwith in thirty (30)daysof receipt of a written 

claim of the Procuring Entity. Any such claim by the Procuring Entity for reimbursement must be made within 

twelve (12) calendar months after receipt by the Procuring Entity of a final report and a final statement 

approved by the Procuring Entity in accordance withClauseGCC45.1(d)ofthisContract.” 
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BREAKDOWNOFAGREEDFIXEDRATESINCONSULTANT'SCONTRACT 

Wehereby confirm that we have agreed to pay to the Experts listed, who will be involved in 

performingtheServices,thebasicfeesandawayfromthehomeofficeallowances(ifapplicable) indicated below: 

(Expressedin[insertnameofcurrency])* 

 

 

Experts Experts 
1 2 3 4 5 6 7 8 

 

Name 

 

Position 

Basic 

Remuneratio

n rate 

pe 

r Working 

Month/Day/ 

Year 

 

Social 

Charges

1 

 

Overhead

1 

 

Subtota

l 

 

Profit

2 

Aw 

ayfrom 

Ho me 

Office 

Allowanc

e 

Agreed 

Fixe 

d Rate 

pe 

r 

Working 

Month/Da

y/ Hour 

Agreed Fixed 

Rate per 

Working 

Month/Day/Ho

u r1 

          

          

          

HomeOffice HomeOffice 

        

          

WorkinKeny

a 

WorkinKeny

a 

        

 

 

Expressedaspercentageof1 

1Expressedaspercentageof4 

*Ifmorethanonecurrency,addatable 

SignatureDateNameandTitle 
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AppendixD:ReimbursableExpensesCostEstimates 

1. {InsertthetablewiththeReimbursableExpensesrates.Thetableshallbebasedon[FormFIN- 4] of the 

Consultant's Proposal and reflect any changes agreed at the Contract negotiations, if 

any.Thefootnoteshalllistsuch changes made to[FormFIN-4] at the negotiations or statethat none has been 

made.] 

2. All reimbursable expenses shall be reimbursed at actual cost, unless otherwise explicitly provided in this 

Appendix, and in no event shall reimbursement be made in excess of the Contract amount. 

 

AppendixE:FormOfadvancePaymentsGuarantee 

[Note:SeeClauseGCC41.2and 

SCC41.2]BankGuaranteefor Advance Payment 

[Bank'sNameandAddressofIssuing Branch or Office] 

Beneficiary:[NameandAddressofProcuring Entity] Date: 

ADVANCEPAYMENTGUARANTEENo. 

We have been informed that[nameofConsultantoranameoftheJointVenture,sameas appears on the signed 

Contract] (herein after called" the Consultant") has entered into Contract No. 

[Reference number of the contract] datedwith you, for the provision of[brief description of Services] 

(hereinafter called" the Contract"). 

Furthermore,weunderstandthat, 

accordingtotheconditionsoftheContract,anadvancepaymentinthesumof[Amountinfigures]()[amountinwords]isto

bemadeagainstanadvancepaymentguarantee. 

At the request of the Consultant, we[nameofbank]herebyirrevocablyundertaketopayyouany sum or sums not 

exceeding in total an amount of[amountinfigures]()[amountin words]1uponreceipt by us of your first demand in 

writing accompanied by a written statement stating that the Consultant are in breach of their obligation under 

the Contract because the Consultant have used the advance payment for purposes other than toward providing 

the Services under the Contract. 

Itisaconditionforanyclaimandpaymentunderthisguaranteetobemadethattheadvancepaymentreferredtoabovemusth

avebeen received by the Consultant on their account numberat[name and address of bank]. 

Themaximumamountofthisguaranteeshallbeprogressivelyreducedbythe amount ofthe advance payment repaid 

by the Consultant as indicated in copies of certified monthly statements which shall be presented to us. This 

guarantee shall expire, at the latest, upon our receipt of the monthly payment certificate indicating that the 

Consultant has made2 

Fullrepaymentoftheamountoftheadvancepayment,oronthedayof,whichever isearlier. 

Consequently, anydemand for payment underthis guarantee must be received byusatthis office on or before that 

date. This guarantee is subject to the Uniform Rules for Demand Guarantees, ICC Publication No.758. 

[Signature(s)] 

Note: All italicized textisforindicativepurposesonlyto assisting preparingthisformandshall be deleted from the 

final product. 

 



102 

 

 

1The Guarantor shall insert an amount representing the amount of the advance payment and 

denominatedeitherinthecurrency(ies)oftheadvancepaymentasSpecifiedintheContract,orinafreelyconvertiblecurr

encyacceptabletotheProcuringEntity. 

2Insert the expected expiration dates. In the event of an extension of thetime for completion of the Contract, the 

Procuring Entity would need to request anextension of this guarantee from the Guarantor. Such request must be 

in writing and must be made prior to the expiration date established in the guarantee. Inpreparing this 

guarantee, the procuring Entity might consider adding the following text to the form, at the end of the 

penultimate paragraph: “The Guarantor agreestoaone-

timeextensionofthisguaranteeforaperiodnottoexceed[sixmonths][oneyear], in response to the Procuring Entity's 

written request for suchextension, such request to be presented to the Guarantor before the expiry of the 

guarantee.” 
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SECTION10.NOTIFICATIONFORMS 

1. NOTIFICATIONOFINTENTIONTOAWARD 

Procuring Entity:[insertthenameofthe Entity] Contract title:[insertthenameofthe contract] RFP No:[insert RF 

Preference number] 

This Notification of Intention to Award (Notification) notifies you of our decision to award the 

abovecontract.ThetransmissionofthisNotificationbeginstheStandstillPeriod.DuringtheStandstillPeriod you may: 

1. RequestadebriefinginrelationtotheevaluationofyourProposal,and/or 

2. Submit a Procurement-relatedComplaintinrelationtothedecisiontoawardthecontract. The successful 

Consultant 

 

Name: [insertnameofsuccessfulConsultant] 

Address: [insertaddressofthesuccessful Consultant] 

Contractprice: [insertcontract price of thesuccessful Consultant] 

 

1. ShortlistedConsultants 

[INSTRUCTIONS: insert names of all short-listed Consultants and indicate which Consultants 

submittedProposals. Where the selection method requires it, state the price offered by each Consultant as 

readout,andasevaluated. Include overall technical scoresand scores assigned for each criterion and sub-

criterion.] 

 

 
 

Submitted 

Proposal 

Overalltechnicalscore Financial 

Proposal 

Price 

Evaluated 

Financial 

Proposal Price 

(If applicable 

) 

Combined 

Scoreand 

ranking(if 

applicable) 

[insert 

name] 

[yes/no] Criterion(i):[insertscore] 

Criterion(ii):[insert score] 

Criterion(iii):[insert score] 

Sub-criteriona: 

1:[insertscore] 

[Proposal 

price] 

[evaluated 

price] 

Combined 

Score: 

[combined 

 

score] Ranking: 
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2:[insertscore] 

3:[insertscore] Sub-

criterionb:1:[insertscore] 

2:[insertscore] 

3:[insertscore] Sub-criterion c: 

………etc. 

[ranking] 

 
  

Criterion(iv):[insert score] 

Criterion(v):[insert score] 

Totalscore:[insertscore] 

   

[insert 

name] 

[yes/no] Criterion(i):[insertscore] Criterion 

(ii): [insert score] 

Criterion(iii):[insert score] 

Sub-criteriona: 

1:[insertscore] 

2:[insertscore] 

3:[insertscore] Sub-

criterionb:1:[insertscore] 

2:[insertscore] 

3:[insertscore] Sub-criterion c: 

……..etc. 

Criterion(iv):[insert score] 

[Proposal 

price] 

[evaluated 

price] 

CombinedScore: 

[combined 

 

score] Ranking: 

[ranking] 

 
  

Criterion(v):[insert score] 

Totalscore:[insertscore] 

   

[insert 

name] 

[yes/no] Criterion(i):[insertscore] 

Criterion(ii):[insert score] 

Criterion(iii):[insert score] 

Sub-criteriona: 

1:[insertscore] 

2:[insertscore] 

3:[insertscore] Sub-

criterionb: 

[Proposal 

price] 

[evaluated 

price] 

Combined 

Score: [combined 
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1:[insertscore] 

2:[insertscore] 

3:[insertscore] Sub-

criterionc: 

……etc. 

Criterion(iv):[insert score] 

Criterion(v):[insert score] 

Totalscore:[insertscore] 

[insert 

name] 

[yes/no] Criterion(i):[insertscore] 

Criterion(ii):[insert score] 

Criterion(iii):[insert score] 

Sub-criteriona: 

1:[insertscore] 

2:[insertscore] 

3:[insertscore] Sub-

criterionb: 

1:[insertscore] 

2:[insertscore] 

3:[insertscore] Sub-

criterionc: 

……etc. 

Criterion(iv):[insert score] 

Criterion(v):[insert score] 

Totalscore:[insertscore] 

[Proposal 

price] 

[evaluated 

price] 

score] Ranking: 

[ranking] 

[insert name] 
….. …. …. …. ….. 
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1. Reason/swhyyourProposalwasunsuccessful[Deleteifthecombinedscorealreadyrevealsthereason]. 

 

iii)Howtorequestadebriefing[Thisappliesonlyifyourproposalwasunsuccessfulas 

 

statedunderpoint(3)above]. 

 

DEADLINE:Thedeadlinetorequestadebriefingexpiresatmidnight on[insertdate](localtime). 

You may request a debriefing in relation to the results of the evaluation of your Proposal. If you decide to 

request a debriefing your written request must be made within five (5) Business Days of receipt of this 

Notification of Intention to Award. 

Providethecontractname,referencenumber,nameoftheConsultant, contactdetails;and address the request for 

debriefing as follows: 

Attention:[insertfullnameofperson,ifapplicable] Title/position: [insert title/position] 

Agency: [insert name of Procuring Entity]Email address:[insertemail address] 

Fax number:[insert fax number]delete if not used 

If your request for a debriefing is received it hin the5 Business Days deadline, we ill provide the debriefing 

within five (5) Business Days of receipt of your request. If we are unable to provide the debriefing within this 

period, the Standstill Periods shall be extended by five (5) Business Days after the date that the debriefing is 

provided. If this happen ,we will notify you and confirm the date that the extended Standstill Period will end. 

The debriefing maybe in writing, by phone, video conference call orin person. We shall promptly advise you in 

writing how the debriefing wll take place and confirm the date and time. 

Ifthedeadlinetorequestadebriefinghasexpired,youmaystillrequestadebriefing.Inthiscase,wewillprovidethedebriefi

ngassoonaspracticable,andnormallynot laterthanfourteen(14)Business Days from the date of publicationOf the 

Contract Award Notice. 

(iv)How to Make a Complaint 

DEADLINE:ThedeadlineforsubmittingaProcurement-relatedComplaintchallengingthe decision to award the 

contract expires on midnight, [insert date] (local time). 

Providethecontractname,referencenumber,nameoftheConsultant,contactdetails;andaddress the Procurement- 

related Complaint as follows: 

Attention:[insertfullnameofperson,ifapplicable] Title/position: [insert title/position] 

Agency:[insertnameofProcuring 

Entity]Emailaddress:[insertemailaddress] 

If you have any questions regarding this Notification, pleased on othesitatetoontactus. 

On behalf of[insert the name of the Procuring Entity]:Signature: 

Name: 
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Title/position:Telephone: 

Email:  

1. REQUESTFORREVIEW 

FORMFORREVIEW(r.203(1)) 

 

 

PUBLICPROCUREMENTADMINISTRATIVEREVIEWBOARD 

APPLICATION NO…………….OF……….….20……... 

BETWEEN 

…..................APPLICANT 

AND 

….......RESPONDENT (Procuring Entity) 

 

 

Request for review of the decision of the…………… (Name of the Procuring Entity of 

……………dated the…day of 

………….20……….in the matter of Tender No………..…of …………..20….. for(Tender description). 
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REQUESTFORREVIEW 

I/We……………………………,the above named Applicant(s), of address: Physical address P. O. Box 

No………….Tel.No……..Email...,hereby request the Public Procurement Administrative Review Board to 

review 

The whole/part of the above mentioned decision non the following grounds, namely: 1. 

2. 

Bythismemorandum, the ApplicantrequeststheBoardForan order/orders that: 1. 

2. 

SIGNED……………….(Applicant)Datedon…………….dayof/…20…… 

 

 

FOROFFICIALUSEONLY 

Lodged with the SecretaryPublicProcurementAdministrativeReviewBoard onday of 

………....20….……… 

Signed by 

BoardSecretary 
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1. LETTER OF AWARD 

[useletterheadpaperoftheProcuringEntity][date]To: [nameandaddress 

OfthewinningConsultant]Subject:NotificationofAwardContractNo........... 

 

This is to notify you that your Proposal dated[insertdate]forconsultingservicesfor [name of the assignment] as 

negotiated with you onfor the contract amount of 

[Insert amount innumbersandwordsandnameofcurrency]ishereby accepted by our agency. 

 

You are requested to:(i) sign and return the draft negotiated Contract attached here with within eight (8) 

Business Days from the date of receipt of this notification; and (ii) furnish the additional information on 

OwnershipinaccordancewiththeDataSheetofITC32.1withineight 

(8) days usingtheBeneficialOwnership Disclosure Form, included inSection 7of theRequest of Proposals. 

 

Authorized Signature: 

 

Name and Title of Signatory: 

 

Name of Agency: 

 

 

Attachment: Draft Negotiated Contract 
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BENEFICIALOWNERSHIPDISCLOSUREFORM 

 

Tender Reference No.:[insert identification no] Name of the Tender Title/Description:[insertnameofthe 

assignment] to:[insert complete name of Procuring Entity] 

In response to the requirement in your notification of award dated[insert date of notification of award] to 

furnish additional information on beneficial ownership:[selectoneoptionas applicable and delete the options 

that are not applicable] 

1. Weherebyprovidethefollowingbeneficialownershipinformation. 

Detailsofbeneficialownership 
 

DetailsofallBenefic

ial 

DetailsofallBenefic

ial 

%of %of Whethera Whethera 

 

Owners Owners sharesa voting persondirect

ly 

person 

   

person rights a orindirectly directlyor 
   

holdsin person holdsarightt

o 

indirectly 

   

the holdsinthe appointor exercises 
   

compan company removea significant 
   

y 

 

memberofth

e 

influence 

   

Directly 

 

boardof orcontrol 
   

or 

 

directorsofth

e 

overthe 

   

indirectl 

 

companyora

n 

Company 

   

y 

 

equivalent (tenderer) 
     

governing (Yes 
     

bodyofthe /No) 
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Tenderer 

 

     
(Yes/No) 

 

 

 

 

 

1

. 

FullName 
 

Directly-

-- 

--- 

-----% 

ofshares 

Directly…… 

… 

…….% of 

votingrights 

 

Indirectly----

-- 

1.Havingthe 

right to 

appointa 

majorityof 

theboard of 

1.Exercises 

significantinfluenceorcontrol

over the Company 

 

 

 

 

1

. 

National identity 

card numberor 

Passport number 

 
Directly-

-- 

--- 

-----% 

ofshares 

Directly…… 

… 

…….% of 

votingrights 

 

Indirectly----

-- 

1.Havingthe 

right to 

appointa 

majorityof 

theboard of 

1.Exercises 

significantinfluenceorcontrol

over the Company 

 

Personal 

IdentificationNumber 

(where applicable) 

 
Indirectly-- 

-- 

-% 

ofshares 

---- 

%ofvoting 

rights 

thedirectors 

oranequivalent 

governing body of the 

Tenderer:Yes 

No 

2.Isthisright helddirectly 

o 

rindirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

body of the Company 

(tenderer) 

Yes---No-- 

-- 

2.Is 

this influence 

orcontrolexercised directly 

or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 

Nationality 
   

thedirectors 

oranequivalent 

governing body of the 

Tenderer:Yes 

body of the Company 

(tenderer) 

Yes---No-- 

-- 
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No 

2.Isthisright helddirectly 

o 

rindirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

2.Is 

this influence 

orcontrolexercised directly 

or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 

Dateofbirth 

[dd/mm/yyyy 

] 

   

thedirectors 

oranequivalent 

governing body of the 

Tenderer:Yes 

No 

2.Isthisright helddirectly 

o 

rindirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

body of the Company 

(tenderer) 

Yes---No-- 

-- 

2.Is 

this influence 

orcontrolexercised directly 

or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 

Postal address 
   

thedirectors 

oranequivalent 

governing body of the 

Tenderer:Yes 

No 

2.Isthisright helddirectly 

body of the Company 

(tenderer) 

Yes---No-- 

-- 

2.Is 

this influence 
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o 

rindirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

orcontrolexercised directly 

or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 

Residential address 
   

thedirectors 

oranequivalent 

governing body of the 

Tenderer:Yes 

No 

2.Isthisright helddirectly 

o 

rindirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

body of the Company 

(tenderer) 

Yes---No-- 

-- 

2.Is 

this influence 

orcontrolexercised directly 

or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 

Telephone number 
   

thedirectors 

oranequivalent 

governing body of the 

Tenderer:Yes 

No 

2.Isthisright helddirectly 

o 

body of the Company 

(tenderer) 

Yes---No-- 

-- 

2.Is 

this influence 

orcontrolexercised directly 

or indirectly 
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rindirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 

Email address 
   

thedirectors 

oranequivalent 

governing body of the 

Tenderer:Yes 

No 

2.Isthisright helddirectly 

o 

rindirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

body of the Company 

(tenderer) 

Yes---No-- 

-- 

2.Is 

this influence 

orcontrolexercised directly 

or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 

Occupation 

orprofession 

   

thedirectors 

oranequivalent 

governing body of the 

Tenderer:Yes 

No 

2.Isthisright helddirectly 

o 

rindirectly?: 

 

body of the Company 

(tenderer) 

Yes---No-- 

-- 

2.Is 

this influence 

orcontrolexercised directly 

or indirectly 

? 
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Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 

 
 

DetailsofallBene

ficial Owners 

DetailsofallBene

ficial Owners 

% of 

sharesa 

% of 

voting 

Whetherapersondi

rectly 

Whethera person 

   

person rights a orindirectly directlyor 
   

holdsin person holdsarightto indirectly 
   

the holdsinthe appointor exercises 
   

compa

n 

company removea significant 

   

y 

 

memberofthe influence 
   

Directl

y 

 

boardof orcontrol 

   

or 

 

directorsofthe overthe 
   

indirect

l 

 

companyoran Company 

   

y 

 

equivalent (tenderer) 
     

governing (Yes 
     

bodyofthe /No) 
     

Tenderer 

 

     
(Yes/No) 

 

2

. 

FullName 
 

Directly

--- 

--- 

Directly…

… 

… 

1.Havingtherightto 

appoint a majority 

of 

1.Exercisessignificantinfluence

orcontrol over the 
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-----% 

ofshares 

…….% of 

votingright

s 

 

Indirectly--

---- 

---- 

theboard of 

thedirectors 

2

. 

National identity 

card numberor 

Passport 

number 

 
Directly

--- 

--- 

-----% 

ofshares 

Directly…

… 

… 

…….% of 

votingright

s 

 

Indirectly--

---- 

---- 

1.Havingtherightto 

appoint a majority 

of 

theboard of 

thedirectors 

1.Exercisessignificantinfluence

orcontrol over the 

 
 

Personal 

IdentificationNumber(where 

applicable) 

 

Indirectly-- 

-- 

% 

ofshares 

%ofvoting 

rights 

or an 

equivalent 

governing body of 

the Tenderer:Yes 

-----No---- 

2.Isthis 

right held directly 

or indirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

Company body of the 

Company (tenderer) 

Yes 

No-- 

-- 

2.Is 

this influence 

orcontrolexercised 

directly or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 
 

Nationality(ies) 
 

Indirectly-- 

-- 

% 

%ofvoting 

rights 

or an 

equivalent 

governing body of 

the Tenderer:Yes 

-----No---- 

2.Isthis 

Company body of the 

Company (tenderer) 

Yes 

No-- 
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ofshares right held directly 

or indirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

-- 

2.Is 

this influence 

orcontrolexercised 

directly or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 
 

Dateofbirth 

[dd/mm/yyyy 

] 

 

Indirectly-- 

-- 

% 

ofshares 

%ofvoting 

rights 

or an 

equivalent 

governing body of 

the Tenderer:Yes 

-----No---- 

2.Isthis 

right held directly 

or indirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

Company body of the 

Company (tenderer) 

Yes 

No-- 

-- 

2.Is 

this influence 

orcontrolexercised 

directly or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 
 

Postal address 
 

Indirectly-- 

-- 

% 

%ofvoting 

rights 

or an 

equivalent 

governing body of 

the Tenderer:Yes 

-----No---- 

2.Isthis 

Company body of the 

Company (tenderer) 

Yes 

No-- 
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ofshares right held directly 

or indirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

-- 

2.Is 

this influence 

orcontrolexercised 

directly or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 
 

Residential address 
 

Indirectly-- 

-- 

% 

ofshares 

%ofvoting 

rights 

or an 

equivalent 

governing body of 

the Tenderer:Yes 

-----No---- 

2.Isthis 

right held directly 

or indirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

Company body of the 

Company (tenderer) 

Yes 

No-- 

-- 

2.Is 

this influence 

orcontrolexercised 

directly or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 
 

Telephone number 
 

Indirectly-- 

-- 

% 

%ofvoting 

rights 

or an 

equivalent 

governing body of 

the Tenderer:Yes 

-----No---- 

2.Isthis 

Company body of the 

Company (tenderer) 

Yes 

No-- 
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ofshares right held directly 

or indirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

-- 

2.Is 

this influence 

orcontrolexercised 

directly or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 
 

Email address 
 

Indirectly-- 

-- 

% 

ofshares 

%ofvoting 

rights 

or an 

equivalent 

governing body of 

the Tenderer:Yes 

-----No---- 

2.Isthis 

right held directly 

or indirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

Company body of the 

Company (tenderer) 

Yes 

No-- 

-- 

2.Is 

this influence 

orcontrolexercised 

directly or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 
 

Occupation orprofession 
 

Indirectly-- 

-- 

% 

%ofvoting 

rights 

or an 

equivalent 

governing body of 

the Tenderer:Yes 

-----No---- 

2.Isthis 

Company body of the 

Company (tenderer) 

Yes 

No-- 
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ofshares right held directly 

or indirectly?: 

 

Direct……… 

… 

……… 

 

Indirect……… 

… 

……... 

-- 

2.Is 

this influence 

orcontrolexercised 

directly or indirectly 

? 

Direct…… 

… 

….. 

 

 

Indirect…… 

… 

… 
       

3. 

 

etc. 

      

3. 

 

etc. 

      

3. 

 

etc. 

      

3. 

 

etc. 

      

 

1. Am fully aware that beneficial ownership information above shall be reported to the Public 

Procurement Regulatory Authority together with other details in relation to contract awards and shall 

be maintained in the Government Portal, published and made publicly available pursuant to Regulation 

13(5) of the Companies (Beneficial Ownership Information) Regulations, 2020.(Notwithstanding this 

paragraph Personally Identifiable Informationin line with the Data Protection Act shall not be 

published or made public). Note that Personally Identifiable Information (PII) is defined as any 
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information that can be used to distinguish one person from another and can be used to deanonymize 

previously anonymous data. This information includes National identity 

cardnumberorPassportnumber,PersonalIdentificationNumber,Dateofbirth, Residential address, email 

address and Telephone number. 

 

1. Indeterminingwhomeet thethresholdofwhoabeneficialowneris,theTenderermustconsider a naturalperson 

who in relation to the company: 

a. Holdsatleasttenpercentoftheissuedsharesinthecompany either directlyorindirectly. 

b. Exercisesatleasttenpercentofthevotingrightsinthecompanyeitherdirectlyorindirectly. 

c. Holdsaright,directlyorindirectly, toappointorremoveadirectorofthecompany; or 

 

1. exercises significantinfluenceorcontrol, directlyorindirectly, overthecompany. 

 

1. Whatisstatedtohereinaboveistruetothebestofmyknowledge,information and belief. 

 

Name of theTenderer*[insertcompletenameoftheTenderer] 

 

Nameofthepersondulyauthorizedtosign theTenderonbehalf oftheTenderer:**[insert complete name of person 

duly authorized to sign the Tender] 

Designation of theperson signing theTender:.......................[insertcompletetitleof the personsigningthe Tender] 

Signatureofthepersonnamedabove[insertsignatureofpersonwhosenameandcapacity 

Areshownabove] 

 

Datethis.......................[insertdateofsigning]dayof[Insertmonth],[insertyear] 

 

 

BidderOfficialStamp 

 

 

Directlyorindirectlyholding25%ormoreoftheshares.Directlyorindirectly holding25% or more of the voting 

rights. 

Directlyorindirectlyhavingtherighttoappointamajorityoftheboardofdirectorsor equivalent governing body of the 

Consultant]” 

NameoftheConsultant*[insertcompletenameoftheConsultant] 
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NameofthepersondulyauthorizedtosigntheProposalonbehalfoftheConsultant: ** [insert complete name of 

person duly authorized to sign the Proposal] 

TitleofthepersonsigningtheProposal[insertcompletetitleofthepersonsigningthe 

Proposal] 

Signatureofthe person namedabove[insertsignatureofpersonwhosenameand capacity 

are 

shownabove] 

Datesigned.......................[insert dateofsigning]day of[Insertmonth],[insertyear] 

 

 

*InthecaseoftheProposalsubmittedbyaJointVenturespecifythe nameoftheJoint ventureas Consultant. Intheeven 

that theConsultantisa Joint venture, eachreference to“Consultant” in the Beneficial Ownership Disclosure 

Form (including this Introduction there to) shall be read to refer to the joint venture member. 

 

**PersonsigningtheProposalshallhavethepowerofattorneygivenbytheConsultant.The 

 

PowerofattorneyshallbeattachedwiththeProposalSchedules. 

Request for Proposal Reference No.:[insert identification no] Name of the Assignment:[insert name of the 

assignment] to: 

[insert complete name of ProcuringEntity] 

 

In response to your notification of award dated[insert date of notification of award] to furnish additional 

information on beneficial ownership:[select one option as applicable and delete the options that are not 

applicable] 

1. We here by provide the following beneficial ownership information. 

Detailsofbeneficialownership 

 

Identity of BeneficialOwner Directly or 

indirectly 

holding25%ormore 

of the shares 

(Yes/No) 

Directly or 

indirectlyholding25 

%or more of the 

Voting Rights (Yes / 

No) 

Directlyorindirectlyhaving 

the right to appoint a 

majorityoftheboardofthe 

directors or an equivalent 

Governing body of 

theConsultant(Yes/No) 

[include full name (last,middle,first), 

nationality,countryof 

residence] 
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OR 

1. We declare that there is no Beneficial Owner meeting one or more of the following 

conditions:directlyorindirectlyholding25%ormoreoftheshares.Directlyorindirectly 

holding25%ormoreofthevotingrights.Directlyorindirectlyhavingtherighttoappointa majority of the board 

of directors or equivalent governing body of the Consultant. 

OR 

1. We declare that we are unable to identify any Beneficial Owner meeting one or more of the following 

conditions. [If this option is selected, the Consultant shall provide explanation on why it is unable to 

identify any Beneficial Owner 

 


